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WwTrn

Bp3a ocHoBa Ha un.88 op 3akoHoT 3a cygosute (Cn. BecHuk Ha PM
6p.58/06), un.142 op 3akoHOT 3a cyacka cnyxba u  AKTOT 3a OnNMCOT 3a
3BakaTta Ha cyackute cnyxbeHunum Bo cygosute Bo Penybnuka MakegoHuja
AoHeceH o CoBeToT 3a cyfcka cnyxba, MNpeTcegatenot Ha AnenaynoHuoT
cyq Wtvn Hake Meoprmnes Ha aeH 21.12.2018 roguHa ro goHece crnegHnoT

NMPABUITHUK
3A CUICTEMATU3ALUUJA HA PABOTHUTE MECTA BO
AMNENAUMOHUOT Cya WTUN
(NnpeuncTeH TeKcT)

LONWTWW OAOPEQOABMWU
UYneH 1

Co oBoj lNMpaBunHuk ce yTBpAayBa knacudukaumjata Ha paboTHUTE
MecCTa Ha cyackuTe crny>X0eHuuu, kateropmmte Ha paboTHU MecTa, 3BakaTta u
HMBOaTa Ha paboTHUTE MecTa, Ha3MBUTE U NOCEOHUTE KOMMETEHUMN KaKo U
OpojoT Ha HuMBHWUTE wu3BpwWUTENn BO AnenaumoHuoT cyg Wmmn / Bo
noHaTamMoLHMOT TekcT CyaoT /.

UneH 2

Cute BpaboteHn Bo CynoT nokpaj nocebHUTe KOMMNEeTeHUMM 3a cute
HMBoa Tpeba ga M uCNonHyBaaT oONWTUTE W nocebHMTe YycrnoBu 3a
3acHoBane Ha paboTeH ogHOC NpeaBuaeHu Bo Yn. 21 og 3akoHOT 3a cyacka
cnyx6a kako n nocebHuTe ycnosu npeasnaeHn Bo oBoj NpaBunHuk.

OlMnncC HA 3BAKBATA HA CYACKU CITYXBEHULIU
NO KATETOPUN, 3BAKBA, MNOCEBHUTE KOMIMETEHLUWAU 3A
CUTE HUBOA U BPOJOT HA U3BPLUUTEJIN

| Kateropwuja A - Cyacku agMMHUcTpaTtop
UneH 3

A-2 CyackuoT agMUHUCTpATOpP - PaKOBOAM CO cyackata cnyxba; BpLum
paboTn o4 cyAackaTa ynpaBa KoM ce of HEeroBmoT AeSiokpyroT Ha pabora,
copaboTyBa cO npeTtcegaTtenoT Ha CygoT; BpLKM OLEeHyBakwe Ha CyAcKuTe
cny6eHuum cornacHo 3akoH; MPUCYCTBYBa Ha OMWITWM CeQHUUM, CEQHMUN Ha
cyaouu, ro crneau cnpoBedyBaH-€TO Ha JOHECEHUTE OAJSTYKM W 3aKnyyouu of,
cegHuuMTe; OaBa ynatcTBa 3a paboTa Ha Apyrute pakoBOOHM CYACKU
cnyxbeHuun; gaesa ynatctBa 3a paboTta M notpebHa CTpyyHa MOMoLW BO
paboTtata ¥ Bpwewe Ha paboTa Ha cygckata crnyxba; ro KoHTponupa

1



NOYETOKOT, KOPUCTEHETO M 3aBPLLYBaHETO Ha paboOTHOTO BpeME Ha cyfckaTta
cnyx6a; ce rpwxu 3a ypegHoO U HaBpPEMEHO M3BpLUYBawe Ha pabotute u
paboTHUTE 3agayvn Ha cyackarta cnyxba; Bpwn NpUeM Ha CTPaHKM MO HUBHO
Oapawe; Ja cnegu npumeHaTta Ha CyacKMOT OENOBHUK M BHaTpeLuHUTe
npoueaypu o4 cTtpaHa Ha cyackute cnyxbeHnuuyun; OnpegenyBa OAroBOpeEH
cyackn cnyx6eHnk — mHdopmatnyap 3a aBTOMATU3NPAHUOT KOMMjyTEPCKM
CUCTEM 3a ynpaByBawe CO CyACKUTE MpeaMeT — aAMWHUCTpaTop Ha
AKMUC, MNaroTByBa roguileH nnaH 3a BpaboTyBawe BO cygckata cnyxba u
MoaroTeyBa roguLlleH nnaH 3a obykn Ha CyacKUTe Crny>X6eHuLmM, HOCK OaSyKK
Kou npowusneryBaat of paboTeH O4HOC; BPLUM pacrnopefyBaHe Ha CyackuTe
cny>x6eHunumn; n3roteyBsa nnaH 3a roauiHM ogMopu Ha BpaboTeHuTe BO CyAoT;
dopmupa Kommucum 3a BpaboTyBake W 3a BOAEHE Ha AUCLMMNMHCKA
rnocTtanka u Apyrm KOMUCUW COrflacHO 3aKOH; HOCK peLLeHnja BO BpCKa CO
crnpoBefeHn ANCUUNIIMHCKM MOCTankn 3a cyackute crny>x6eHuum; pakoBogu co
pabOTHOTO Temno 3a ynpaByBake CO OBWXEH-ETO Ha CyacKuTe npeameTu BO
cynor.

3a cBojaTa paboTa HenocpeaHo oarosapa npen MNpeTceaaTenoT Ha cydoT;

CtpyuHu kBanudmkaumm: Hajvanky 300 kpeauTtn ctekHatn cnopen EKTC
unu 3asplueH Vll/1cteneH, npaseH akynTeT U NOMOXEH NpaBoCyaeH UCTUT,

PaboTtHo uckyctBOo: Hajmanky 6 roanHn paboTHO MCKYCTBO BO CTpykaTta, no
NOJSIOXXEeH NpaBOCYAEeH UCMNT.

NocebHn paboTHM KOMneTeHUUM: AKTUBHO MO3HaBake Ha edeH of Tpute
Haj4ecTo KopucTeHu jasnum Ha EBponckaTta yHuja(aHrnucku, dpaHuycku u
repMaHCku), aKTMBHO MO3HaBake Ha KOMMjyTepCKM nporpamuv  3a
KaHLenapucko paboTerwe 1 apyrm nocebHn paboTHM KOMNETEHUUN yTBPAEHU
CO aKTOT Ha cucTemaTusaumja Ha paboTHUTE MecTa 3a COOABETHOTO paboTHO
MecCTO, cornacHo co uneH 10 ctaB 2 T. 4 o 3akoHOT 3a cyacka cnyxba.

Il Kateropuja b - PakoBogHu cyacku cnyx6eHnum
Unen 4

b - 4 PakoBoanTten Ha KpMBUYEH opAaen - pakoBoAu CO cyackarta criyba
BO CYACKMOT oadern; ja opraHusmpa, HacodyBa U KoopauHupa pabortata BO
BpCka CO MOCTanyBakeTO CO CyACKMTe npeamMeTyV BO OA4eNoT; BpLUK
HenocpegHa KOHTpPONa M Hag3op Hag u3BplwyBawe Ha paboTtute; M
pacnopefyBa paboTuTe n 3agaymTte Ha BpaboTeHuUTe BO cyackaTa nucapHuua
BO paMKuTe Ha O4AeSNoT U Ha CTPYYHUTE CYACKM Cry>KOeHuumn pacnopegeHmn
BO og4enoT; UM gasa ynatcTea 3a pabota n notpebHa cTpyyHa nomMmoLl BO
paboTtata u BpweweTo Ha paboTute U 3agayvte U ro crnegu TEeKOoT Ha
N3BPLUYBaHETO Ha UCTUTE; IO Cnean HaBPEMEHOTO, 3aKOHUTO U KBanMTETHOTO
BpLUeHe Ha paboTHUTE 3afaym LWTO ce BpLiaT BO o44enoT; [AaBa U3BELUTa]
3a peanusauuja Ha paboTa Ha o4AenoT; U3roTByBa NEPUOAUYHN U FTOOULLHU
n3sewTamn 3a pabotata BO o4AenNoT; AaBa Npeanosn 3a obykm 3a CTPYYHO
yCOBpLUYBake; Ce TIPWMXM 3a MpMMEHa Ha NOCTOjHUTE MHEPOPMATUYKO
TEXHOSIOLKN CUCTEMMW; MHMLMPA HOBM maeun 3a paborta o obnacrta wWToO ja
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MoKpuBa OA4AENOT; BPLUKN OLleHyBake Ha paboTaTa Ha CydackuTe cryx6eHuum
BO OAOAEnoT, U BpwW APYrM YTBPAEHW CO aKToT 3a cuTematusauumja Ha
paboTHUTEe MecTa Kako M paboTu WTO Ke My M [oBepu CYACKMOT
agMUHUCTpaTOp U NpeTceaaTenoT Ha CyaoT.

3a cBojaTa paboTa HenocpeaHo oarosapa npea CyACKUOT agMUHUCTPATOP ;

CtpyuHu kBanudmkauum: Hajvanky 300 kpeoutn ctekHatn cnopeq EKTC
unu 3asplueH Vll/1cteneH, npaeseH hakynTeT 1 NOMOXEH NPaBoCyaeH UCNNT.

PaboTtHo nckyctBo: Hajmanky 4 roguHm paboTHO MCKYCTBO BO CTpykaTa Mo
NOJSIOXXEeH NpaBOCYAEeH UCMNT.

NocebHn paboTHM KOoMneTeHUMM: AKTUBHO MO3HaBake Ha efdeH of Tpute
Haj4ecTo KopucTeHu jasnum Ha EBponckaTta yHuja(aHrnucku, dpaHuycku u
repMaHCku), aKTUBHO MO3HaBake Ha KOMMjyTepCKM nporpamm  3a
KaHLenapucko paboTerwe 1 apyrm nocebHn paboTHM KOMNETEHUUN yTBPAEHU
CO aKTOT Ha cucTemaTusaumja Ha paboTHUTE MecTa 3a COOABETHOTO paboTHO
MecCTO, cornacHo co uneH 10 ctaB 2 T. 4 o 3akoHOT 3a cyacka cnyxba.

UneH 5

b-4 PakoBoauTen Ha rpafaHcKM opafaen - pakoBoau Co cyackarta cryba Bo
CYOCKMOT oafen; ja opraHuampa, Haco4vyBa U koopanHupa paboTaTta BO Bpcka
CO MocTanyBakeTO CO CyACKUTEe NMpeamMeTy BO OA44enoT; BpLKM HenocpegHa
KOHTpONa M Haasop Hag wu3BplyBawe Ha paboTtute; M pacnopenysa
paboTute u 3agavnte Ha BpaboTeHUTe BO cyackata nucapHuua BO paMKuTe
Ha O4AerNioT M Ha CTPYYHUTE CYACKU cnyxbeHuum pacnopegeHn BO ogaenor,
UM JaBa ynatcTBa 3a pabota u notpebHa cTpyyHa nomow Bo pabortata u
BPLUEHETO Ha paboTuTe M 3agayunTe U ro crem TeKOT Ha U3BPLUYBaH-ETO Ha
UCTUTE, TO Creau HaBPEeMEHOTO, 3aKOHUTO M KBANMTETHOTO BpLUEHE Ha
paboTHMTE 3agayn WTO Cce BpwaT BO OAAENOT; AaBa u3BewTaj 3a
peanusauuwja Ha paboTa Ha oO4AeNoT; U3roTBYBa NEPUOANYHU WU TOAWLLHMW
n3sewTamn 3a pabotata BO o4AenNoT; AaBa Npenniosn 3a obykn 3a CTPYYHO
yCOBpLUYBak€; Ce TIPWXKM 3a NpUMeHa Ha MNOCTOJHUTE WHAOPMATUYKO
TEXHOSIOLKN CUCTEMW; MHMLMPA HOBM maeun 3a paborta ofg obnacrta wWToO ja
nokpuea o4AenNoT; BPLWN OoueHyBawe Ha paboTaTa Ha cyackute criy>k6eHnum
BO 044ernoT, U BpWK Apyrn paboTu yTBpAEHM CO akKTOT 3a cuTemMaTtmsaumja Ha
paboTHUTE MecTa Kako u paboTm WTO Ke My M [JoBepu CyacKuoT
aZlMUHUCTPATOP M NpeTcenaTenoT Ha cyaoT.

3a cBojaTa paGoTa HenocpeaHo oarosapa npea CyACKUOT agMUHUCTPATOP ;

CtpyuHu kBanudmkaumm: Hajvanky 300 kpeauTtn ctekHatn cnopen EKTC
unu 3asplueH Vll/1cteneH, npaseH akynTeT U NONOXEH NpaBoCyaeH UCTNT,

PaboTtHo nckyctBo: Hajmanky 4 roguHm paboTHO MCKYCTBO BO CTpykaTa Mo
NOJSIOXXEeH NpaBOCYAEeH UCMNT.



NocebHn paboTHM KOoMneTeHUMU: AKTUBHO MO3HaBawe Ha edeH of Tpute
Haj4ecTo KopucTeHu jasnum Ha EBponckaTta yHuja(aHrnucku, dpaHuycku u
repMaHCku), aKTMBHO MO3HaBake Ha KOMMjyTepCKM nporpamuv  3a
KaHLenapucko paboTerwe 1 Apyrm nocebHn paboTHM KOMNETEHUUN YyTBPAEHU
CO aKTOT Ha cucTemaTusaumja Ha paboTHUTE MecTa 3a COOABETHOTO paboTHO
MecCTO, cornacHo co uneH 10 ctaB 2 T. 4 o 3akoHOT 3a cyacka cnyxba.

UneH 6

b-4 PakoBoauten Ha opaeneHue — 3a mMaTepujanHo U (PUHAHCUCKO
paboTerwe,pakoBoAN CO  OAAENIEHUETO; ja oOpraHuaupa M  KoopauHupa
pabotata oag obnacta Ha martepujanHoO-OMHAHCUCKOTO paboTere; BpLIK
HermocpegHa KOHTpoNa M Haa3op Haa W3BpLyBake Ha pabotute; U
pacrnopegyBa pabotute KW 3ajayute Ha BpabOTeHUTE BO paMKuTe Ha
ogdeneHneTo; UM gaea ynaTtcTea 3a paboTa n notpebHa CTpyyHa NnomMoLl BO
paboTtata ¥ BpweHeTo Ha paboTHWUTE 3adadnm W ro cream TEeKOT Ha
N3BpLUYBaHETO; OAroBapa 3a HaBPEMEHO, 3aKOHUTO WM KBANUTETHO BPLUEHE
Ha paboTuTe M 3agaynTe LWTO Ce BpLWAaT BO OJAeneHueTo; ocTBapysa
pPenoBHU KOHTAKTU CO APYrUTE PakoBOAHW CYACKWU CryXOeHuum n pasmeHyBa
WHpOpMaLMKM U UCKYCTBA; M3roTByBa MEPUMOLMYHN W FOAULLIHM M3BelTau 3a
paboTtata BO oageneHneTo; pfaBa npennosn 3a o0bykM 3a CTPYYHO
yCOBpLUYBah-€; BPLUM aHanu3a, OLeHyBahe 1 NpoLeHyBake Ha Npalawarta u
npobnemuMte LWTO Ce MNojaByBaaT; Ce IPWMXM 3a MPMMEHA Ha MOCTOjHUTE
MHPOPMATUYKO TEXHOSOLIKA CUCTEMM; MHMLMPA HOBWU uMaeun 3a paboTa of
obnacTta WTO ja NokpuBa ofAdeNeHMeTo; BpLKN oueHyBawe Ha paboTaTa Ha
BpaboTeHnTe BO 0g4eneHMeTo, U BpLK Apyrn paboTu yTBPAEHM CO aKTOT 3a
cutemaTtmsaumja Ha paboTHUTE MecTa Kako M paboTu LWTO Ke My M aoBepu
CYyACKMOT agMUHUCTPATOp M NpeTceaaTenoT Ha cyaoT.

3a cBojaTa paboTa HenocpeaHo oarosapa npea CyACKUOT agMUHUCTPATOP ;

CtpyuHu kBanudmkauum: Hajvanky 300 kpeoutn ctekHatn cnopeq EKTC
unu 3asplueH VIl/1cteneH, ekoHOMCKM chakynTeT.

PaboTHo uckyctBo: Hajmanky 4 roanHu paboTHO MCKYCTBO BO CTpyKaTa,

NocebHn paboTHM KOoMneTeHUUM: AKTUBHO MO3HaBawe Ha edeH of Tpute
Haj4ecTo KopucTeHu jasnum Ha EBponckaTta yHuja(aHrnucku, dpaHuycku u
repMaHCku), aKkTUBHO MO3HaBake Ha KOMMjyTepCcKM nporpamuv  3a
KaHLenapucko paboTerwe 1 Apyrm nocebHn paboTHM KOMNETEHUUN YyTBPAEHU
CO aKTOT Ha cucTemaTusaumja Ha paboTHUTE MecTa 3a COOABETHOTO paboTHO
MecCTO, cornacHo co uneH 10 ctaB 2 T. 4 o 3akoHOT 3a cyacka cnyxba.

Unen 7

b-4 PakoBoguten Ha opaaeneHue — 3a YOBEYKW pPecypCu, pakoBoau CO
o4dernieHNeTo; ja opraHuaupa M KoopauHupa pabotata of obnacrta Ha
YOBEYKMTE peCYpCH; BPLUM HENOCpeaHa KOHTpona U Haa3op Haj u3BpLUyBake
Ha paboTuTe; M pacnopegyBa paboTuTe M 3ajayuTe Ha BpaboTeHuTe BO
paMKuUTe Ha ogdeneHneTo; UM aBa ynaTtcTea 3a paboTa n notpebHa CTpyyHa
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nomoLl Bo paboTtarta v BpleweTo Ha paboTHUTe 3agadv 1 ro criefm TekoT Ha
N3BpLUYBaH-€TO; O4roBapa 3a HaBPEMEHO, 3aKOHUTO U KBANUTETHO BpLUEHE
Ha paboTuTe W 3agauvTe WTO ce BplAT BO oAAdeneHWeTo; OocTBapyBa
pefoBHU KOHTAKTU CO APYruTe pakoBOLHM CYACKU cnyxbeHuum n pasmeHysa
WHGOpPMaUMM U UCKYCTBA; M3roTByBa NEPUOLMYHM M FTOAULIHW u3BellTan 3a
paboTaTta BO opjgerneHVeTo; [faBa npenno3nM 3a OO0ykMm 3a CTPYYHO
yCOBpLUYBah-€; BPLUM aHanunsa, oLueHyBawbe U NpoLeHyBake Ha npallasaTa u
npobnemuTe LWTO Ce MojaByBaaT; Ce IPWMXM 3a MpPMMEHa Ha MOCTOojHUTE
MHOPMATUYKO TEXHOJSIOLLKM CUCTEMU; MHUUMPA HOBM Maewn 3a paboTa oA
obnacta LWTO ja NOKpuBa oAderieHMeTo; BpLWKN OueHyBawe Ha paboTaTta Ha
BpaboTeHnTe BO Oa4eneHneTo, u Bpm Aapyrn pabotn yTBpLAEHWN CO akToT 3a
cutemaTtmsaumja Ha paboTHUTE MecTa Kako M paboTu LWTO Ke My M aoBepu
CYOCKNOT agMUHUCTPATOp M NpeTceaaTenioT Ha CyaorT.

3a cBojaTa paGoTa HenocpeaHO oarosapa npes CyACKUOT aAMUHUCTPATOP ;

CtpyuHu kBanudmkauum: Hajvanky 300 kpeoutn ctekHatn cnopen EKTC
unu 3aeplueH Vll/1cteneH, npaeseH akynTeT U NOMOXEH NpPaBoOCyAeH UCTIUT,

PaboTtHo nckyctBo: Hajmanky 4 roguHu paboTHO MCKYCTBO BO CTpykaTa Mo
NOJSIOXXEeH NpaBOCYAEeH UCMNT.

NocebHn paboTHM KOoMneTeHUUM: AKTUBHO MO3HaBake Ha edeH of Tpute
Haj4ecTo KopucTeHu jasnum Ha EBponckaTta yHuja(aHrnucku, dpaHuycku u
repMaHCku), aKTMBHO MO3HaBake Ha KOMMNjyTepCcKn nporpamu  3a
KaHLenapucko paboTerwe n Apyrm nocebHn paboTHM KOMNETEHUUN YyTBPAEHU
CO aKTOT Ha cucTemaTusaumja Ha paboTHUTE MecTa 3a COOABETHOTO paboTHO
MecCTO, cornacHo co uneH 10 ctaB 2 T. 4 o 3akoHOT 3a cyacka cnyxba.

UneH 8

Bb-4 PakoBoguten Ha oppaeneHue 3a WHcpopmaTMKa, pakoBoauM CO
o4dernieHneTo; ja opraHusupa 1M KoopauHupa pabotata of obnacrta Ha
MHOpMaTUYKaTa TexHosnoruja, WHPOPMATUYKO —TEXHOSOWKN U CTPYYHO
onepaTuBHM paboTu ; BPWKM HenocpegHa KOHTpona W Hags3op Hag
n3BpwyBawe Ha paboTute; rM pacnopegysa paboTute W 3agaunmte Ha
BpaboTeHUTEe BO paMKUTEe Ha oadereHneTo; UM fJaBa ynaTcTeBa 3a paboTta u
noTpebHa CTpy4yHa nomMmoLl Bo paboTata un BpweweTo Ha paboTHUTe 3agaun
W ro cnegu TEKOT Ha MU3BpLUYBaHETO; oAroBapa 3a HaBPEMEHO, 3aKOHUTO U
KBanUTETHO BpWeHwe Ha paboTute W 3agaunte WTO Ce BpwaT BO
oAdernieHneTo; ocTBapyBa pedoBHU KOHTaAKTU CO APYrUTE PakOBOAHWU CYACKU
cnyx6eHnum n pasmeHyBa MHOPMaLMN U UCKYCTBA; U3roTBYBa NEPUOSUNYHU
MU roguwHn ussewTanm 3a pabotata BO ofAdeneHueTo; gaBa npeasiosn 3a
o0ykn 3a CTpPyYHO yCOBpLUyBawe; BpLUM aHanuia, OLueHyBakwe WU
npoueHyBawe Ha npalwlawarta 1 npobrnemuTe WITO Ce nojaByBaaT; Ce rPuxu
3a MpMMeHa Ha NOCTOjJHUTE MHAOPMATUYKO TEXHOSOLKN CUCTEMU; MHULMPA
HOBM uaen 3a paboTta o obnacrta WTO ja NOKpuBa OAOENEHWNETO; BpLUM
oLeHyBakwe Ha paboTaTa Ha BpaboTeHUTe BO ofAdefieHMeTo, N BpLUM ApYrU
paboTn yTBPAEHN CO aKTOT 3a cuTemaTu3aumja Ha paboTHUTE MecTa Kako U



paboTu WTO Ke My ' I0BEPU CYACKUOT aAMUHUCTPATOp M NpeTceaaTenoT Ha
CyAoT.
3a cBojaTta paboTa HenocpeaHo oaroBapa npef CyACKMOT aAMUHUCTPATOP ;

CtpyuHu kBanudmkaumum: Hajvanky 300 kpeoutn ctekHatn cnopeq EKTC
unu 3asplueH Vll/1cteneH, pakynteT og obnacrta Ha UHopMaTmukaTa.

Pa6oTHo uckyctBo: Hajmanky 4 roanHn paboTHO UCKYCTBO BO CTpyKaTa.

NocebHn paboTHM KOoMneTeHUMM: AKTUBHO MO3HaBake Ha efdeH of Tpute
Haj4ecTo KopucTeHu jasnum Ha EBponckaTta yHuja(aHrnucku, dpaHuycku u
repMaHCku), aKkTMBHO MO3HaBake Ha KOMMjyTepCKM nporpamuv  3a
KaHLenapucko paboTerwe 1 apyrm nocebHn paboTHM KOMNETEHUUN yTBPAEHU
CO aKTOT Ha cucTemaTusaumja Ha paboTHUTE MecTa 3a COOABETHOTO paboTHO
MeCTO, cornacHo co yneH 10 ctaB 2 T. 4 o 3akoHOT 3a cyacka cnyxba.

lll Kateropuja B - CTpy4Hu cyacku cnyx6eHuumn
UneH 9

B-1 CyAacku coBeTHUK - BpLUX CrOXeHU paboTu n paboTHU 3ajaym WTo ce
BpwaT BO COBETOT BO KOj € pacnopedeH cO ynatcTBa M Has3op Ha
npeTcegaTenoT Ha COBETOT, U Cream W NpoyyyBa 3akoHUTE U Opyrute
NPOMNUCK 1 ONWTKU akTW; MnomMara BO U3roTByBawe Ha CeHTeHuu 3a CyackmoT
OvnTeH; copaboTyBa CO cyaumuTe MO NpeaMeTUTe Of CloXeHa npaBHa
npupoaa; nomara Bo NoAroTByBawe Ha Matepujanu 3a coBeTyBahaTa LUTO M
opraHusupa cygoT U y4ecTByBa BO HMBHO OpraHu3vpare; MpucycTByBa Ha
cydewa; M3roTByBa HaupT OAMYKW, MocTtanysBa Mo Mpeasiosn M nonsiaku,
N3roTeyBa 3anncHUUN; y4eCTByBa Ha CTPYYHU COCTAHOLUM, CEMUHAPU N OpYyrn
obnuum Ha CTPy4YHO YycoBpwyBawe;, M MNpuMeHyBa MOCTOjHUTE
MHOPMATUYKO TEXHOSOLWKN CUCTEMU, U BpLUX ApYyrM paboTn yTBpPAEHWU CO
aKkToT 3a cuTemaTmsauunja Ha paboTHMUTE MecTa Kako 1 paboTu LTO Ke My U
A0Bepu HernocpegHo MpeTrnoCTaBeHUOT pPakoOBOAEH CYACKUM  CHY>XOEHUK,
npeTcegaTenoT Ha o4aenoT N CyaCKMOT agMUHUCTPaTop M npeTceaaTenoT Ha
cynor.

3a cBojaTa paboTa oarosapa npes HernocpeaHo NPeTnoCcTaBeHNoT pakoBOAEH
CYACKM CMYXBEHMUK 1 CyACKMOT aAMUHUCTPATOP ;

CtpyuHu kBanudmkaumm: 300 kpeautn ctekHatn cnopeg EKTC wnu
3aspuueH VIl/1cTeneH, npaseH akynTeT 1 NOMOXEH NPaBoOCyAEH UCIUT,

PaboTHO ucKycTBO: HajManky 3 roanHn paboTHO UCKYCTBO BO CTpyKaTa,

NocebHn paboTHM KOoMneTeHUUM: AKTUBHO MO3HaBake Ha edeH of Tpute
Haj4ecTo KopucTeHu jasnum Ha EBponckaTta yHuja(aHrnucku, dpaHuycku u
repMaHCku), aKTUBHO MO3HaBake Ha KOMMNjyTepCckn nporpamn  3a
KaHLenapucko paboTerwe 1 apyrm nocebHn paboTHM KOMNETEHUUN yTBPAEHU
CO aKTOT Ha cucTemaTusaumja Ha paboTHUTE MecTa 3a COOABETHOTO paboTHO
MeCTO, cornacHo co uneH 11 ctas 2 T. 4 o 3akoHOT 3a cyacka cnyxba.
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UYneH 10

B-1 CoBeTHUK - MH(popmMaTUyap, COBETHMKOT BPLUN CIOXEHW paboTtn u
3agaym op obnacta BO Kkoja € pacrnopefeH, a KoM ce ogHecyBaaT Ha
MHpopMaTUYKaTa TexHomnorvja; rm npuMeHyBa MOCTOJHUTE WH(OPMATUYKO
TEXHOSOLLKN CUCTEMM U CE TPWXMU 3a OOpXyBake Ha XapABepoT, uenarta
KOMMjyTepcka onpemMa u Mpexara Ha CyaoT Aa pyHKUnoHnpaat 6ecnpeKkopHo;
' ogpxyBa nporpamuTe, BpLUM 3allTUTa Ha nogaTtouuTe, NoAecyBawe Ha
napameTpuTe 3a NporpaMmTe KOU Ce€ MHCTanMpaHu, MHCTanupakwe Ha HOBU
nporpamn; Bpwun 6e30egHOCHO ocurypyBake Ha CUCTEMOT, 3allTuTa Ha
nogaTouuTe Ha NoBeke Nokauum n Meanymu, npeBeHLmja U YNCTEHE BUPYCH,
podenyBake Ha npaBaTa Ha KOPUCHULMTE Ha CUCTEMOT BP3 XapABEPOT U
nporpammuTe, 3awTnTa of xakepu u cn; 'v obyyvyBa cyackute cnyxoeHmum ga
paboTaT co xapaBepoT (neyatap, aucketwn, L, Tacratypa, rnyweu,
CKEeHep...) WU nporpaMmmTe, Kako W  KOHTMHyMpaHo rm obydyBa cyackute
cny>6eHnuUm co HOBMTE NporpaMmm U HOBU BEP3UKN Ha NMOCTOEYKUTE NpOorpamu;
PasBrvBa Ha HOBM Mporpamy CO MpaBeHE Ha MNporpamMmy 3a KOPUCTEHE Ha
pasHn OenoBu 04 AEeNOKPYroT Ha cyaoT u nowmpoko, OBO3MOXyBa NOLLUMPOKO
KOpUCTEHE Ha KOMMjyTepckaTa onpemMa 3a cekoj BpaboTeH BO CyAoT,
KOHTpONuMpaH npucTan Ao Komnjytepckara onpema u nogatouute; Ce rpuxu
3a MOOepHu3Mpawe Ha Komnjytepckata ofnpema W nporpammte Cco
o4dpXyBake€ W TMOCTojaHO oOHoByBawe; OpapxyBawe Ha CUCTEMOT W
copTBEPOT BO TEKOT Ha paboTtara; NpujaByBawe Ha gedekTn U NnaHoBu 3a
obe3benyBawe UHaAHCUCKM cpeacTBa 3a noTpebHuTe MaTepujanu 3a
dyHKUMOHMPake Ha cnuctemoT; OgpXKyBake U pasBoj Ha CUCTEMCKM COPTBEP
n codpTBep Ha gatabasun n Ha pasBojHM anaTku; MNMpmnbuparwe Ha nogaToum oA
jaBHM Ga3n (MHTepHeT W Apyrn) o APYrv MHCTUTYLMU, a BO UHTepec Ha
cyactBoTo; CTaHgapaus3auuvja Ha cTaHgapaHa TexHuYka [OOKyMeHTauuja;
MpaBakbe Ha NNaHOBM 3a OOpXyBake M NMNaHoBM 3a KaTacTpoda;
CopabotyBa co WHGopmMaTu4apoT BO 6GasaTa Ha nogaTouM Ha HMBO Ha
cyacteo;Bpwmn agmunHuctpmpawe Ha Beb cTpaHata Ha CydoT, Kako U
OBO3MOXYBa [OCTaNHOCT Ha nogaTtouuTe of 6asaTta Ha nmogartoun og cyaoT
Ha WHCTanuMpaHuTe Aaucnneun;M3roteByBa cyackm OunTeH Bp3 OCHOBa Ha
nogatouuTe KoM Ke M [ocTaBaT pakoBOAUTENUTE Ha rparaHCKMOT WU
KpmBnyHMOT opaen;CopaboTyBa co WHopmaTnyapute Ha HMBO Ha
cyacteo;Bpwumn obpabotka Ha nogatouuTe o 6Gasata Ha nogatouu u
N3roTByBa pasHM CTaTMUCTUYKN M3BELUTaM 3a NoTpebute Ha CyaoT, MECEYHM,
nepuoauyHn WM rogulHW  M3BelTau, [M  NOMofHyBa  COOABETHUTE
o6pasum;N3rotByBa pasHun M3BeLlLTam Bp3 OCHOBa Ha 6asaTa Ha nogaToun Ha
cyoot 3a pabotata Ha cyaumuTte.PaboTHuTe 3agauM M M3BpLIyBa BO
copaboTtka n nog Hagl3op Ha [lpetcepaTtenoT Ha CyooT W CyacKMOT
agMUHUCTPaTOpP M BpLUK ApYyrn paboTn yTBpAEHM CO akTOT 3a cutemaTusauuja
Ha paboTHMTE MecTa Kako M paboTu WTO Ke My M OOBEpWU HenocpenHo
NPeTNnOCTaBEHMNOT PAaKOBOAEH CYACKM CMNY>XOEHUK 1 CyaCKMOT agMUHUCTPATOP
N npetcenaTenoT Ha cyaoT.

3a cBojaTa paboTa oArosapa npef HernocpeaHo NPeTnoCTaBeHNoT pakoBOAEH
CYACKM CNYXBEHMK 1 CyaCcKMOT agMUHUCTPaTop



CtpyuHu kBanudmkaumm: 300 kpeautn ctekHatn cnopeg EKTC wnu
3aspueH Vll/1cTeneH, , dakynteT og obnacrta Ha HopmMaTmkara.

PaboTHO ucKkycTBO: HajManky 3 roanHn paboTHO UCKYCTBO BO CTpyKaTa,

NocebHn paboTHM KoMneTeHUUM: AKTUBHO MO3HaBawe Ha edeH of Tpute
Haj4ecTo KopuCTeHu jasnum Ha EBponckaTta yHuja(aHrnucku, dpaHuycku u
repMaHCku), aKTMBHO MO3HaBake Ha KOMMjyTepCKM nporpamuv  3a
KaHLenapucko paboTerwe 1 apyrm nocebHn paboTHM KOMNETEHUUN YyTBPAEHU
CO aKTOT Ha cucTemaTusaumja Ha paboTHUTE MecTa 3a COOABETHOTO paboTHO
MeCTO, cornacHo co uneH 11 ctaB 2 T. 4 o 3akoHOT 3a cyacka cnyxba.

YneH 11

B1 CoBeTHUK - ®uHaHCOB aHanuTM4ap 3a nogpadjeto Ha ACLU Bpwum
cnoxeHn pabotu u 3agaym og obnacta BO Koja € pacnopefeH, a kou ce
ofHecyBaaT Ha MaTepujariHo UHCUCKOTO paboTerwe, ro npumMeHyBsa
CyacknoT [enioBHMK BO CBOETO paboTewe; M npuMeHyBa MNOCTOJHUTE
MHOPMATUYKO TEXHOSIOLKN CUCTEMM M BpLUM Apyrn paboTm yTBpAEHWU CO
aKkToT 3a cuTemaTmsauuja Ha paboTHUTE MecTa Kako 1 paboTu LITO Ke My U
AOBEpU HenocpeaHo NpeTnocTaBeHUOT PakOBOAEH CYACKUM CRYXOEHUK W
CYACKNOT agMUHUCTPATOp 1 npeTceaaTenioT Ha CyaorT.

3a cBojaTa paboTa oarosapa npef HernocpeaHo NPeTnoCTaBeHNoT pakoBOAEH
CYACKM CMYXBEHMWK 1 CyaCcKMOT aaMUHUCTPaTOp.

CtpyuHu kBanudmkaumm: 300 kpeautn ctekHatn cnopeg EKTC wnu
3aspuueH VIl/1cTeneH , ekoHOMCKM dhakynTeT,

PaboTHO ucKycTBO: HajManky 3 roanHn paboTHO UCKYCTBO BO CTpyKaTa,

NocebHn paboTHM KOoMneTeHUUM: AKTUBHO MO3HaBake Ha efdeH of Tpute
Haj4ecTo KopucTeHu jasnum Ha EBponckaTta yHuja(aHrnucku, dpaHuycku K
repMaHCku), aKkTUBHO MO3HaBake Ha KOMMjyTepCKM nporpamm  3a
KaHLenapucko paboTerwe 1 apyrn nocebHn paboTHM KOMNETEHUUN yTBPAEHU
CO aKTOT Ha cucTemaTusaumja Ha paboTHUTE MecTa 3a COOABETHOTO paboTHO
MeCTO, cornacHo co uneH 11 ctaB 2 T. 4 o 3akoHOT 3a cyacka cnyxba.

UYneH 12

B1-CoBeTHUK 3a OQHOCK CO jaBHOCT M FIOFMCTUKA, BPLUN CMOXEHU paboTu
M 3agaum of obnacta BO Koja e pacrnopefeH, a Kou ce ogHecyBaaT Ha
OAHOCU CO jaBHOCT, ro npumeHyBa CyacCKMOT AENOBHUK BO CBOETO paboTemse;
M MpuMeHyBa MOCTOJHUTE WHAOPMATUYKO TEXHOSOLWKA CUCTEMWU, U BPLUU
apyrm paboTn yTBpAEHU CO aKkTOT 3a cuTemaTusaumja Ha paboTHUTe MecTa
Kako #n pabotm wWwTO Ke My M [O0oBepu HenocpedHo MpeTnoCTaBeHUoT
pakoBo4EeH CyACKM ChyXOeHuK W CyacKMOoT aAMUHUCTpATop, OOHOCHO
MpeTcepaTenoT Ha cyaoT.



3a cBojaTa paboTa oArosapa npef HernocpeaHo NPeTnocTaBeHNoT pakoBOAEH
CYACKM CMYXBEHMUK 1 CyaCcKMOT aAMUHUCTPaTOp.

CtpyuyHu kBanucpumkaumn: 300 kpeoutm ctekHatn cnopen EKTC wnn
3aspueH Vll/1cTteneH, npaBeH dakynTeT U MOMOXeH NPaBOCYAEH UCMUT Unu
grakynTeT 3a O4HOCM CO jaBHOCTA CO MOAyN JIOrUCTUKA UM CTyamm no
HOBWHaPCTBO,

PaboTHO ucKycTBO: HajManky 3 roanHu paboTHO UCKYCTBO BO CTpyKaTa,

NocebHn paboTHM KOoMneTeHUMM: AKTUBHO MO3HaBake Ha efdeH of Tpute
Haj4ecTo KopucTeHu jasnum Ha EBponckaTta yHuja(aHrnucku, dpaHuycku u
repMaHCku), aKTMBHO MO3HaBake Ha KOMMNjyTepcku nporpamu  3a
KaHLenapucko paboTerwe 1 apyrm nocebHn paboTHM KOMNETEHUUN yTBPAEHU
CO aKTOT Ha cucTemaTusaumja Ha paboTHUTE MecTa 3a COOABETHOTO paboTHO
MeCTO, cornacHo co uneH 11 ctas 2 T. 4 o 3akoHOT 3a cyacka cnyxba.

YneHn 13

B-2 Buw cyackn copaboTHUK - v n3BpLUyBa NoMarsky CroxeHute paboTtu n
3ajayv WTO Cce BplaT BO OAAenoT OOHOCHO COBETOT; Yy4yecTByBa BO
N3roTByBak-€ 1 nomara Bo nogroTByBawe pasHu maTepujanu, MHpopmaumm un
CTPYYHM aHanusu, M [MpoyyyBa npaBHWTE Tnpawawa BO Bpcka CO
HernocpefgHaTta paborta no npeameTMTe BO CydoT; rnomara BO W3roTByBa
ceHTeHuM 3a Cyackvor OunTeH; u3rotsyBa MHOpPMauum BO BpCKa CO
oApedeHV npalwana; NpUcycTByBa Ha cedHWuuTe Ha CyACKATe oaaenu;
y4yecTBYyBa Ha CTPYYHW COCTaHOLM, CeEMUHapW U Apyrn obnuum Ha CTPYyYHO
yCOBpLUYBah-€; NPUCYCTBYBa Ha Cydewarta; W3rotByBa HaupT OAOSYKW; U
NnpUMeHyBa NOCTOjHUTE UHPOPMATUYKO TEXHOSOLIKN CUCTEMU, U BPLUU APYTH
paboTu yTBpAEHM CO akTOT 3a cucTeMaTusaumja Ha paboTHUTE MecTa Kako U
paboTn WTO Ke My M JOBepu HernocpeaHo NpeTnocTaBeHWOT pakoBOAEH
Cyacku cnyx06eHuk, npeTceaatenoT Ha oaaenoT U CyaAcKMOT aAMUHUCTPaTop
1 npeTcepaTenoT Ha cyaoT.

3a cBojaTa paboTta ofrosapa npej HernocpeaHo NpPeTnocTaBeHNoT pakoBoAeH
CYOCKU CNY>XOEHWK U CyACKUOT agMUHUCTPATop.

CtpyuHu kBanudmkaumm: Hajmvanky 300 kpeauTtn ctekHatm cnopen EKTC
unu 3aeplueH Vll/1cteneH, npaseH akynTeT U NONOXEH NpaBoCyAeH UCTNT,

PaboTHO UCKyCcTBO: HajManky 2 roanHn paboTHO UCKYCTBO BO CTpyKaTa,

NocebHn paboTHM KOoMneTeHUUM: AKTUBHO MO3HaBake Ha efdeH of Tpute
Haj4ecTo KopuCTeHu jasnum Ha EBponckaTta yHuja(aHrnucku, dpaHuycku u
repMaHCku), aKkTUBHO MO3HaBake Ha KOMMjyTepCKM nporpamuv  3a
KaHLenapucko paboTerwe 1 Apyrm nocebHn paboTHM KOMNETEHUUN yTBPAEHU
CO aKTOT Ha cucTemaTusaumja Ha paboTHUTE MecTa 3a COOABETHOTO paboTHO
MeCTO, cornacHo co yneH 11 ctas 2 T. 4 o 3akoHOT 3a cyacka cnyxba



UneH 14

B-3 Cyacku copabGoTHMK - v M3BpLIyBa NMOMarsky croxeHute pabotu u
3aQayun Kom ce BpLUaT BO ogaeneHne n oaaenoT, NpucyCcTByBa Ha CyaeHeTo m
BOON 3anUCUMHUM BO TEKOT Ha CyaeHeTo; MPUCYCTBYBa Ha CeaHuMuMTE Ha
CyOCKMOT ofaen; ydecTByBa Ha CTPYYHW COCTaHOLM, CEMWHApU W OpYyru
06nMuUM Ha CTPYYHO YCOBpPLUYBaHE, U3roTByBa HaUpT OAJIYKW; M NpMMeEHyBa
NOCTOjHUTE WH(OPMATUYKO TEXHOSMOLWIKM CUCTEMWU, U BpLUM OpyrM paboTu
YyTBPOEHM CO aKTOT 3a cutematmsaumja Ha paboTHUTE MecTa Kako u paboTu
lWITO K& My M OOBepu HEenocpeaHo MpeTnoCcTaBeHWOT PakoBOAEH CYOCKM
cnyx6eHuK, cyaunjaTta, CyackMoT agMUHUCTpAToOp U NpeTceaatenoT Ha cyaoT.

3a cBojaTa paboTa oArosapa npes HernocpeaHo NPeTnoCcTaBeHNoT pakoBOAEH
CYACKM CMYXBEHMUK 1 CyaCcKMOT aAMUHUCTPaTOp.

CtpyuHu kBanudmkaumm: Hajmvanky 300 kpeautn ctekHatn cnopen EKTC
unu 3asplueH Vll/1cteneH, npaseH akynTeT U NOMOXEH NpaBoCyAeH UCTNT,

PaboTHO uckycTBO: HajmManky 1 roanHn paboTHO UCKYCTBO BO CTpyKaTa,

NocebHn paboTHM KOoMneTeHUUM: AKTUBHO MO3HaBake Ha edeH of Tpute
Haj4ecTo KopucTeHu jasnum Ha EBponckaTta yHuja(aHrnucku, dpaHuycku u
repMaHCku), aKTUBHO MO3HaBake Ha KOMMjyTepCKM nporpamuv  3a
KaHLenapucko paboTerwe 1 Apyrn nocebHn paboTHM KOMNETEHUUN yTBPAEHU
CO aKTOT Ha cucTemaTusaumja Ha paboTHUTE MecTa 3a COOABETHOTO paboTHO
MeCTO, cornacHo co 4neH 11 ctaB 2 T. 4 o 3akoHOT 3a cyacka cnyxba

UYneH 15

B-4 NMomnap cyacku copaboTHUK BpLUM HajegHOCTaBHM paboTun Bp3 OCHOBA
Ha KOHKPETHM ynaTcTBa U HaCoKW, CO NOCTOjaH Haa30p, KOHTPOSa U HACOKM Ha
cyaovjata OOHOCHO npeTcefaTtenoT Ha COBETOT; BpwKM paboTn n paboTHU
3aja4yn 3apagun CTekHyBahe MpakTuka BO cuTe obrnactu of HagneXHOCT Ha
Cy[oT; ydecTByBa Ha pacrnpaBu M NMpeTpecu uU U3rotTByBa HaUPT OLMYKWU; U
npuMeHyBa NOCTOjJHUTE MHAOPMATUYKO TEXHOMOLLKM CUCTEMW, BPLUU U OPYrK
paboTn yTBpAEHM CO aKTOT 3a cuctemaTusaumja Ha paboTHMTE MecTa Kako n
paboTn WTO Ke My M [OBEpUM HenocpeaHo MpeTnoCTaBeHMOT pakoBOAEH
CYOCKM cnyxbeHuK, cyaujata, CyaAckKMoT agMUHUCTpAToOp M npeTceaaTenioT Ha
cynor.

3a cBojata paboTta ogrosapa npej HenocpeaHo NPeTNnoCcTaBeHNOT PaKoBOAEH
CYLCKM CRY>XOEHWK N CyaCcKUOT agMUHUCTpaTOop.

CtpyuHu kBanudmkaumm: Hajmvanky 240 kpegutn ctekHatn cnopen EKTC
unu 3asplueH Vll/1cteneH, npaseH cdakynTeT.

Pa6oTHO nckycTtBo: co unu 6e3 paboTHO UCKYCTBO BO CTpykara.
NocebHn paboTHM KOoMneTeHUUM: AKTUBHO MO3HaBake Ha edeH of Tpute

Haj4ecTo KopuCTeHu jasnum Ha EBponckaTta yHuja(aHrnucku, dpaHuycku U
repmMaHcKu), akTMBHO MNO3HaBake Ha KOMNjyTepCckn nporpamm  3a
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KaHuenapucko paboterwe n apyrm nocebHn paboTHU KOMNETEHLMM YTBPAEHM
CO aKTOT Ha cucTeMaTusauumja Ha paboTHMTe MecTa 3a COOABETHOTO paboTHO
MeCTO, cornacHo co yneH 11 ctaB 2 T. 4 o4 3akoHOT 3a cyacka cnyxba

IV Kateropuja I' - [ToMOLIHO CTPY4YHU - CYACKU CnyXbeHUum
UneH 16

r-1 CamocTtoeH CYACKM pecepeHT-TeXHUYKHN cekpeTap Ha
npercepaTenoT, ja opraHuaupa u KoopauHupa paboTtata BO KabMHETOT Ha
npetcenaTenoT U CyaCKMOT aAMUHUCTPATOpP, BPLUN agMUHUCTPATUBHU paboTu
CO BOAEHE Ha YNNUCHULMTE Of CyAcKaTa ynpasa, ynpaByBa CO ABMXEHETO Ha
npegMeTuTe CO MpMMEHa Ha MOCTOHUTE MHAPOPMATMYKO TEXHOMOLLKM
CUCTEMK, Creau M NpuUMeHyBa OAAENHW MPONUCKM M akTU Ha CydoT 3a
KaHLLenapmucko n apxmBcko paboTene, pakyBa CcoO neyatute u wremomnute u
ce TIpwku 3a HMBHO 4yBake, MOAroTByBa M 00OpaboTyBa CTaATUCTUYKK
nogaToun Kako OCHOBaA 3a W3roTByBake Ha W3BELUTaM, ja opraHusvpa u
KoopauvHupa paboTtata BO KabMHETOT Ha npeTtcefatenoT W CyaCKMOT
agMUHUCTPATOpP, BPLUM aaMUHUCTPATUBHM paboTn CO BOAEHE HA YNUCHULMTE
o4 cyackaTta ynpasa,Bpwu npubupawe Ha nogatoum M umHdopmauuum BO
BpCKa CO BpLUEHETO Ha cyackute paboTu og AnenaumoHuTe cygoBum U of
nogpavHmute OCHOBHU cyaoBu; Bpwn MHoOpMaTUBHO AOKYMEHTApPHN paboTu;
Bpwwm cTpyyHo onepatvBHU paboTn Bp3 OCHOBaA Ha KOHKPETHM ynaTcTBa of
CyOCKMOT agMUHUCTpaTop; ' BOAN KHUIMTE, YNUCHUUNUTE O CyAcKaTa yrnpaBa
n Toa:“Cy“,“Cy. pos“, n “Cy.ctp.no“;Cy.n33 n ¥Ynn 'm cpegysa n nonosiHysa
3aBpLUHNTE aKTU BO NocebHU dhacumknm HaMeHeTH 3a cyackaTta ynpaea; Boaun
KHura 3a eBugeHumja Ha OCHOBHWTE CyYAOBM 3a 3aBPLUEHN NpegMeTy;
OproBapa 3a ynotpeba Ha neyatu n wTeMbun 3a koj e 3agormkeH; Bpum
apyrm  gaktunorpadcku pabotM Ha cuTe nMcMeHa LWTo M M3roTeyBa
MpeTcegaTenoTHa cyaoT M CyACKMOT agMuHUCTpaTop; Bplm npuem Ha cute
CTpaHKM Kou ce HajaByBaaT Kaj NpeTcegaTenoT u cyackMoT agMUHUCTPATOP;
Ce jaByBa Ha cute TenedoHCcKM noBuun ynateHn po [lpetcegatenoT wu
CyOCKMOT agMMHMCTPATOpP Ha CygoT M Aa BpLUM HMBHO cenekTupawe; Ja
npuma nowwTtaTta 3a [lpeTcegarenoTt Ha CydoT, ja eBUAEHTUpaA N HEOTBOpPEHa
ja npepaBa Ha [lpetcepatenoT; Boou eBmaeHuuja 3a M3roTBEHUTE MNaTHU
cmeTkM; PakyBa co  oTokOMMPOT M BOAM  eBuAeHUMja  OKOny
doToKONMpaHkeTo Ha MaTepujanuTe;Boan eBeaeHumMja-KHUra 3a LenoKynHnoT
KHWKeH poHa Ha BubnunoTekaTta; Ce rpmxun 3a 3ronieMyBake U NpoLIMpyBame
Ha KHWKHMOT POHA, a nocebHO 3a wu3gaBake Ha CUTE 3aKOHU U CryXO6eHu
BECHULUN €BUOEHTUPAHW BO KHMXKHMOT QOHAO M NpedaBake Ha UCTUTE Ha
cyounTte n gpyrute BpaboTeHn; Boan kaptoTeka Ha KHWXHUOT OOHA, BOOM
eBuaeHumMja 3a KHWUMM, BECHMUM, CNUcCaHuja U Apyro wTo € [afeHo Ha
BPEMEHO KOpPUCTEHE Ha BpaboTeHuTe;u BpLUM Apyrn paboTn WTo Ke My
AOBEPU HEenocpeaHo NpeTnoCTaBeHMOT PaKOBOAEH CYACKM CRYXOEeHUK W
CYOCKMOT agMUHUCTPATOp M NpeTceaaTenoT Ha cyaoT.

3a cBojaTa paboTa oArosapa npef HernocpeaHo NPeTnoCTaBeHNoT pakoBOAEH
CYACKM CMYXBEHMWK 1 CyaCcKMOT aAMUHUCTPaTOp.
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CTpyuHu kBanudmkaumum: Hajmanky suwe(,OMnroMmMpaH NpaBHUK - Hacoka
jaBHa agmuHucTpaumja -180 EKTC®.) nnun cpeaHo obpasoBaHue.

Pa6oTtHo uckyctBo: Hajmanky 3 roanHu paboTHO MCKYCTBO BO CTpyKaTa.

NocebHn paboTHM KOoMneTeHUUM: AKTUBHO MO3HaBake Ha edeH of Tpute
Haj4ecTo KopuCTeHu jasnum Ha EBponckaTta yHuja(aHrnucku, dpaHuycku u
repMaHCku), aKTMBHO MO3HaBake Ha KOMMjyTepCKM nporpamuv  3a
KaHLenapucko paboTerwe 1 apyrm nocebHn paboTHM KOMNETEeHUUN yTBpAEHU
CO aKTOT Ha cucTemaTusaumja Ha paboTHUTE MecTa 3a COOABETHOTO paboTHO
MEeCTO, CornacHo co uneH 12 ctas 2 T. 4 o 3akoHOT 3a cyacka cnyxba.

UYneH 17

-1 CamocToeH cyAcku pecdpepeHT - BoAUTeNl Ha CyAcCKa nNucapHuua BO
KPMBUYEH opnen, ja opraHuM3vMpa W koopavHupa paboTaTa Ha cygckaTa
nucapHuLa BO rparaHcku oaden, ja opraHusvMpa n KoopanHupa paboTaTa 3a
BpLUEHE Ha YyNUC Ha NO OAAENHW YMUCHWUUMW, ynpaByBa CO OBMXEHETO Ha
npegMeTuTe CO MpMMEHa Ha MOCTOHUTE MHAPOPMATMYKO TEXHOMOLLIKM
CUCTEMK, Crean M nNpuMeHyBa OAAENHU MPOMUMCU M aKTU Ha CydoT 3a
KaHLLenapucko n apxmBcko paboTene, pakyBa Cco neyatute u wremomnute u
ce TPpMXM 3a HUBHO 4YyBake W € OAroBOpeH 3a WUCTUTe, nogrotsysa U
ob6paboTyBa CTaTUCTU4YKM MOAATOLM KaKO OCHOBa 3a W3roTByBawe Ha
nsBewwTaun, Ja kopguHupa paborarta Ha cyackaTa nucapHuLa BO rparaHCKMOT
ogaen; Ha kpajoT Ha cekoj mecel BpLUM Mperneq Ha cuTe 3anuvulyBaka BO
YAUCHUUUTE, UMEHUUUTE U MOMOLUHUTE KHWUrKu; M cnegn u rm NpuMeHyBa
ogpenodute on CyackmoT [enoBHUMK KOM ce ofHecyBaaT Ha paboTtata Ha
cyackata nucapHuua;Boam eBupeHuvja 3a npeameTute OafeHn OOHOCHO
BpateHn oa cyauuTte;Bpwm nperneg Ha npuMeHata nowta Mo ja
pacnopefnyBa;PopMmpa aHKETHM NIUCTOBM 3a Tpaeke Ha BTOPOCTENEHTa
noctanka; W3rotByBa MeceudeH, LIECTOMECeYeH M roavleH u3BelTaj 3a
paboTaTa;[laBa n3BectyBawe Ha OBNAaCTEHUTE CTPaHKM M MNOSIHOMOLLUHMLM 3a
coctojbaTa Ha npegMeTvTe;M BpLM ApyrM paboTu WTO Ke My M goBepu
HernocpeaHo NPEeTnoCTaBEHNOT PaKOBOAEH CYACKU CRY>XOGEHUK M CyACKMOT
agMUHUCTpaToOp M NpeTceaaTenoT Ha CyaorT.

3a cBojaTa paboTa ogroBapa npea HeNocpeaHo NPeTNnoCTaBeHNOT pakOBOAEH
CyOCKM CNy>XGEeHMK U CyaCKMOT agMUHUCTPaTop.

CTpyuHu kBanudmkaumm: Hajmanky suwe(,aMnroMmMpaH NpaBHUK - Hacoka
jaBHa agmuHucTpaumja -180 EKTC®.) nnun cpegHo obpasoBaHue.

PaboTHO uckycTBO: HajManky 3 roanHu paboTHO UCKYCTBO BO CTpyKaTa.

NocebHn paboTHM KOoMneTeHUUM: AKTUBHO MO3HaBake Ha efdeH of Tpute
Haj4ecTo KopucTeHu jasnum Ha EBponckaTta yHuja(aHrnucku, dpaHuycku u
repMaHCku), aKTUBHO MO3HaBake Ha KOMMjyTepCKM nporpamuv  3a
KaHLenapucko paboTerwe 1 apyrm nocebHn paboTHM KOMNETEHUUN yTBPAEHU
CO aKTOT Ha cucTemaTusaumja Ha paboTHUTE MecTa 3a COOABETHOTO paboTHO
MEeCTO, CornacHo co uneH 12 ctas 2 T. 4 o 3akoHOT 3a cyacka cnyxba.
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UYneH 18

-1 CamocToeH cyackn pecdepeHT — BOAUTEN Ha CyAcCKa nNUcapHuua BO
rparaHckm oppen, ja opraHusvMpa W KoopauHupa paboTata Ha cygckaTa
nucapHuLa BO rparaHcku oagern, ja opraHuavMpa n KoopauHupa paboTaTa 3a
BpLUEHE Ha YyNUC Ha NO OAAENHW YMUCHWUUMW, ynpaByBa CO OBMXEHETO Ha
npegMeTuTe CO MpMMEHa Ha MOCTOHUTE MHAOPMATMYKO TEXHOMOLLKM
CUCTEMK, Crean M nNpuMeHyBa OAAENHU MPOMUMCU M aKTU Ha CydoT 3a
KaHLLenapmucko n apxmBcko paboTene, pakyBa CcoO nedyatute u wremomnmute u
ce TPpMXKM 3a HUBHO 4YyBake W € OAroBOpeH 3a WUCTUTe, nogrotsyea MU
ob6paboTyBa CTaTUCTUYKM MOAATOLM KaKO OCHOBa 3a W3roTByBawe Ha
nsBeLwlTaun, Ja koopanHmpa paboTtaTta Ha cyackata nMcapHuua BO rparaHCKMoT
ogaen;Ha kpajoT Ha cekoj Mecel, BpLKM nNpernej Ha cuTe 3anuwyBaka BO
YAUCHUUUTE, UMEHULUUTE U MOMOLUHUTE KHWUrKM; M cnegn u rm NpuMeHyBa
ogpenodute on CyackmoT [enoBHUMK KOM ce ofHecyBaaT Ha paboTtata Ha
cyackata nucapHuua;Boanm esupeHuvja 3a npegmeTute AafeHn OOHOCHO
BpateHn oa cyauuTte;Bpwm nperneg Ha npumMeHata nowTta Mo ja
pacnopenyBa;PopMmpa aHKETHM NIUCTOBM 3a Tpaeke Ha BTOPOCTENEHTa
noctanka; W3rotByBa MeceudeH, LIECTOMECeYeH M roavlleH u3BelTaj 3a
paboTaTa;[laBa n3BectyBawe Ha OBNacCTEHUTE CTPaHKM U MNOSIHOMOLLUHMLM 3a
coctojbaTa Ha npegMeTvTe;M BpLIM OpYyrM paboTu WTO Ke My M OoBepu
HernocpeaHo MNPEeTnoCTaBEHNOT PaKOBOAEH CYACKU CRY>XOEHUK U CyACKMOT
agMUHUCTPaToOp M NpeTceaaTenoT Ha CyaorT.

3a cBojaTa paboTa oArosapa npes HernocpeaHo NPeTnoCTaBeHNoT pakoBOAEH
CYACKM CMYXBEHMUK U CyaCcKMOT aaMUHUCTPaTOp.

CTpyuHu KBanudmkaumm: Hajvanky suwie nnm cpegHo obpasoBaHue.
PaboTHO UcKycTBO: HajManky 3 roanHn paboTHO UCKYCTBO BO CTpyKaTa.

NocebHn paboTHM KOoMneTeHUUU: AKTUBHO MO3HaBawe Ha edeH of Tpute
Haj4ecTo KopucTeHu jasnum Ha EBponckaTta yHuja(aHrnucku, dpaHuycku u
repMaHCku), aKTUBHO MO3HaBake Ha KOMMjyTepCKM nporpamum  3a
KaHLenapucko paboTerwe 1 apyrm nocebHn paboTHM KOMNETEHUUN YyTBPAEHU
CO aKTOT Ha cucTemaTusaumja Ha paboTHUTE MecTa 3a COOABETHOTO paboTHO
MEeCTO, CorfnacHo co uneH 12 ctas 2 T. 4 o 3akoHOT 3a cyacka cnyxba.

YneH 19

-1 CamMocToeH cyacku pecepeHT — 3a nNpuveM U eKkcneauuuvja Ha nowTa
M apxuBap,,ja opraHmsvpa n KoopauHupa paboTtaTa 3a NpMem u ekcrneauumja
Ha nowTta, ja opraHuaupa v koopamHupa paboTtaTta 3a BpLUeHe Ha ynuc Ha no
O4AENHN YNUCHMLM, yNpaByBa Co ABUKEHETO Ha NpeamMeTuTe co npuMeHa Ha
NMOCTOjHUTE MHGOPMATMYKO TEXHOSOLWIKM CUCTEMW, Cnean 1M NpUMeEHyBa
oAAenHN NpPonucK 1 akTu Ha CyAoT 3a KaHUenapucko U apxmuBcko paboTerse,
pakyBa CO nedatute Wn wWTeMobunnte u ce TPWXKM 3a HUBHO 4yBame,
nogroteysa u o6paboTyBa CTaTUCTUYKM MOOATOUM KakOo OCHOBa 3a
N3roTByBake€ Ha u3BelwTan, Boau rpmxka 3a apxvMBCKMOT QOHAO Ha CyndoT,
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BPLUM NPUEM Ha 3aBpLUEHM NpeaMeTn, M cpegysa Mo roguMHu n 6poj u
apxmBupa; Ce rpuxu 3a npasBuiHa NnpumMeHa Ha 3aKOHOT 3a apXxMBCKa rpara u
AOKyMeHTapeH matepwujan;o cnposefyBa MMAaHOT M nuctaTta 3a ApxuBcKa
rpara v OoKyMeHTapeH MaTtepwujan;Bpwmn ogbuparwe Ha apxuBcka rpara wm
AoKyMeHTapeH matepwujan;lMo notpeba u no Hamnor usgsojyBa npeameTu no
Oapawe Ha cydoBuTe, CTPaHKATE W APYrM OpraHW, a no npeTXOAHOo
opobpyBane of lNpetcegatenoT Ha cygoT u lNpeTcegatennte Ha ogaenuTe;
Bpwwn obenexyBawe BO YNUCHUKOT Ha CNMUCUTE LUTO Ce JOCTaBEHU Ha yBUA
BO cyfckara 3rpaja wnu HagaBop of Hea;Bpwm npuem Ha nowtata JocTaBeHa
A0 CynoT, ja pacnopeaysa no oggenu u nucapHULM 1 co NoTnuc rm npegasa
Ha oaroBopHuUTe; Bpiun nprem Ha uenaTta nowTa wro Tpeba fa ce ekcneaupa
o4 CyaoT W wuctata ja npunpema, nakyBa, agpecupa v npejasa Ha
AO0CTaByBa4oT 3a HenocpefHO BpadyBawe UMM Ucrpakawe Mpeky MoLwTa;
MogHecyBa u3BewWwTaj 3a NpeamMeTy AageHu BO APYrv CydOBW, a KOU He ce
BpaTeHu;Boan cmeTka 3a HaBpeMeHO ekcneampawe Ha npegageHarta nowTa;
Bpwwn npnem HenocpegHO N NpeKy nowita Ha xanbu, akTu, OAroBopu Ha
Xandbun n gpyrm pasHu nucma v nogHecouum;BpluvM npuem Ha BHaTpeluHaTa
nowrTa; Boan kHura 3a u3BplyBake Ha paboTHUTE 3agaun of CTpaHa Ha
AocTaByBa4voT;Bplun KOHTpona ganv oanykute ce gocTtaByBaaT BO JOBOSEH
Opoj npumepouu;n Bpwn Apyrn pabotn paboTu WTO Ke My M JoBepu
HenocpegHo MNpPeTnoCTaBeHMOT PaKkoBOAEH CYACKUM CRYXOEHWK U CcyacKuoT
aZlMUHUCTPATOP M NpeTcenaTenoT Ha cyaoT.

3a cBojaTa paboTa oArosapa npes HernocpeaHo NPeTnoCTaBeHNoT pakoBOAEH
CYACKM CMYXBEHMWK 1 CyaCcKMOT aaMUHUCTPaTOp.

CTpyyHu KBanudmkaummu: Hajvanky suwe nnm cpegHo obpasoBaHue.
PaboTHO ucKycTBO: HajManky 3 roanHn paboTHO UCKYCTBO BO CTpyKaTa.

NocebHn paboTHM KOoMneTeHUMM: AKTUBHO MO3HaBake Ha edeH of Tpute
Haj4ecTo KopuCTeHu jasnum Ha EBponckaTta yHuja(aHrnucku, dpaHuycku U
repMaHCku), aKkTMBHO MO3HaBake Ha KOMMjyTepCKM nporpamuv  3a
KaHLenapucko paboTerwe 1 Apyrm nocebHn paboTHM KOMNETEHUUN YyTBPAEHU
CO aKTOT Ha cucTemaTusaumja Ha paboTHUTE MecTa 3a COOABETHOTO paboTHO
MeCTO, CorfnacHo co uneH 12 ctaB 2 T. 4 o 3akoHOT 3a cyacka cnyxba.

UYneH 20

-1 CamoctoeH cyackun pecdepeHT — KoopAuHATOpP Ha AakTunooupo,Ja
opraHusupa u KoopauHupa paboTata BO AakTuno OMpoTOo, ynpaByBa CO
OBWXKEHETO Ha npeamMeTuTe CO MNpPMMEHA Ha MNOCTOjHUTE WH(OPMATUYKO
TEXHOSOLWLKN CUCTEMMU, CreauM M NpuMeHyBa oaaenHWM NPonuMCcKU M akTu Ha
CyOoT 3a KaHuenapucko u apxmBcko paboTewe, [0 cnegn n ro cnpoBenyBa
roguwHMOT pacnoped Ha Aaktunorpadgute Ha cyaumute; [NpaBu AHeBeH
pacnopen Ha pfaktunorpacurte Ha cyguuTe MNpu OTCYCTBO Ha ogpeneH
paktunorpad; Mo nsBectyBa CyaCKMOT aAMMHUCTPATOP, PaKOBOAMTENOT Ha
O4AEenoT W pakoBOAMTENOT Ha oOaderieHMeTo 3a 4YOBEKOBUM pecypcu 3a
oApeneHn HenpaBUHOCTU BO paboTerweTo. Bpuwmn obyka Ha BOMOHTEPU U ja
cnegu HUMBHaTa paboTta;llvwyBa ognyku 3a cygujata co Koj € pacnopeneH Bo

14



paboTta n gpyrn paboTn o HaanexHocTa Ha gaktunorpad Ha cyauvja; Bpwu n
apyrm pabotm  WTO Ke My M JOBepu HenocpenHo npeTnocTaBeHUnoT
pakoBOLEH CYACKWU CIYy>XOEHUK U CyLACKMOT agMUHUCTpaTop M npetcegaTtenot
Ha cydorT.

3a cBojaTa paboTa ogroeapa npea HenocpeaHo NPeTnocTaBeHNoT pakoBoAEH
CYLCKM CRY>XOEHWK N CyaCKUOT agMUHUCTpaToP.

CTpyuHu KBanudmkaummu: Hajvanky suwie nnm cpegHo obpasoBaHue.
PaboTHO UcKycTBO: HajManky 3 roanHn paboTHO UCKYCTBO BO CTpyKaTa.

NocebHn paboTHM KOoMneTeHUUU: AKTUBHO MO3HaBawe Ha edeH of Tpute
Haj4ecTo KopuCTeHu jasnum Ha EBponckaTta yHuja(aHrnucku, dpaHuycku u
repMaHCku), aKTUBHO MO3HaBake Ha KOMMjyTepCcKM nporpamuv  3a
KaHLenapucko paboTerwe 1 apyrm nocebHn paboTHM KOMNETEHUUN yTBPAEHN
CO aKTOT Ha cucTemaTusaumja Ha paboTHUTE MecTa 3a COOABETHOTO paboTHO
MEeCTO, CorfnacHo co uneH 12 ctas 2 T. 4 o 3akoHOT 3a cyacka cnyxba.

YneH 21

-1 CamocToeH pecepeHT - oAroBopeH CMeTKOBOAUTES, BO LENOKPYroT
Ha CBOEeTO paboTene ja opraHusnpa, KoopauvHupa U1 ja uaspllyBa paboTaTa
BO OpraHM3auMoH1Te eAMHULM Kage e pacnopeneH, Bpwm pabotm og obnacra
Ha wMaTepujanHOTO UM dUHAcCUCKOTO paboTewe. BoAM  PUHAHCUCKO-
KHUFOBOACTBEHA e€BUAEHUMja (aHanuMTMyKa M CUHTETMYKa) Metoda W no
KonnpHa MeToda M eAUHCTBEH KOHTEH NiaH U Toa KHUroBOACTBO Ha paboTHa
3aegHMUa WM KHMIOBOACTBO Ha dyHKUMjaTa Ha oOpraHoT WM Toa 3a
AnenaumoHunoT cyn;, OgroBopHa € 3a opraHmsauuvja U yHKUMOHUpaHwe Ha
CcuUTe KHUIOBOACTBEHM €BMAEHUMM BO CydoT LWITO Mopa Aa ce BoaaTt crnopej
HayenaTta Ha egHOO06pa3HO KHUrOBOACTBO, €AMHCTBEHNOT KOHTEH MNaH LUTO €
nponuwaH co 3akoHOT 3a KHWIOBOACTBO M CO [OpyrM nponucn w
aKTW;U3roTByBa npeanor Ha MoauwHMoT bmHaHCUCKM NnaH 3a o6e3beayBare
Ha OylLeTckiTe cpeacTtBa NOTpPebHM 3a HOpMarnHo paboTewe Ha CcyaoT U
NPEeCMETKOBEH NIaH;u3roTByBa NEpPUOAMYHN MPECMETKN U 3aBpLUHA CMETKa;
Bp3 ocHoBa Ha [Joroeop co lNpeTcegaTtenot Ha cynoT, [porpamaTta 3a paboTta
Ha cygoT M opobpeHuTe OyLleTckM cpeacTtBa BpluM pacnpegenta Ha
cpeacTtBata; OaroBopHa € 3a HAaMEHCKO TpOoLewe Ha cpefcTBaTa LWTO ce
YTBPAEHN CO PMHAHCUCKMOT NnaH 3a pacnpegenba Ha cpeacTBata; ja npuma
AOKYMEeHTauMja WwTo Mopa Aa ce eBuaeHTMpa BO ABETe KHUIOBOACTBEHMU
€BUAEHUMN N e OOroBOPEeH 3a UcrpaBHOCTa Ha uctata oa MHaHCUCKa U
MaTepujanHa cTpaHa;KoHTMpa [AOKyMeHTaumja W cocTaByBa Hanor 3a
KHWKEHE W UCcTaTa ja packHUXKyBa BO KapToTekata M (UHAHCUCKUTE
esngeHuun; OQroBopHa e 3a cuTe eBMAEHUMM BO CMWUCHA Ha aXXypHOCT U
BUCTMHUTOCT Ha BHECeHWTe nogatouun; aaea noTpedHM um3BewTam W
dunHaHcMckM nogaTtoun no Gapawe Ha [lpeTcegatenoT Ha cydoT; npuma
Hapegba 3a ucnnata U coctaByBa MPECMETKM M BUPMAHCKM Hanosn 3a
BUPMaAHCKMW [O3HAaKM 3a HarpagM 3a BewTu §nvua, Cyaun-nopoTHUUM;
N3roTByBa NpPecMeTku 3a mMaTepujanHu pacxogu o nocebHa HameHa; BOAM
MaTepujanHO KHUMOBOACTBO MO apTMKNM 3a HabaBkMTe, MOTPOLLUHMOT
MaTepujan U pes3epBuUTe Ha KaHLEenapucKMOoT mMaTtepwujan, ropMBo U MasuvBO;
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BOOM KHUIrOBOLCTBO Ha OCHOBHWTE CpeAcTBa MO apTUKIW; BOAW eBMAeHuMja
3a CUTHWOT WMHBEHTap BO ynoTpeba; BoaAM eBUAEHUMja-NOMUCHU NINCTU 3a
OCHOBHWUTE CpeacTBa U CUTHUMOT MHBEHTApP MO MecTa W fokauuja 3a cekoe
OCHOBHO CpefCTBO M CUTEH WHBEHTap npecMeTyBa M KHWKM roguLleH
KHUrOBOACTBEH OTNUC; 3a CeKoe OCHOBHO CPecTBO, MpecMeTyBa W KHUXK
rogvilHa pesonapusaumja u yTepaysa BKyneH U3HOC Ha edpekTuTe of UCTUTE;
Bp3 ocHoBa Ha M3BpLUEHMOT MOMUC Ha KPajoT Ha AenoBHaTa roguMHa ytepaysa
Aanu ctBapHata cocTtojba e coofBeTHa Ha KHUIOBOACTBeHaTa W yTBpAyBa
Kycounm wn Buwouwn; [lpuma [oKymMeHTauuja of €eKOHOMOT (dhakTypw,
AOCTaBHUUW, UCMpaTHAUM W Cchn.) 3a usBpweHuTte HabasBku, yTBpAyBa
NUCMPaBHOCT Ha WUCTUTEe o4 UHAHCMUCKO-CMETKOBOACTBEHA CTpaHa W
COCTaByBa BUWPMAHCKM Hano3u 3a ucnnata Ha ctacaHu daktypu; [Mprma
AOKyMeHTauMja 3a TPOLIEHETO Ha KaHuenapuckute maTepujanu, obpacuwm,
KHUMM 1M NOTPOLLUEH MaTtepwujan, ropuBo M masmBo (TpeboBawe n Gopaepa),
BpLUM ycornacyBawe Ha KapTtoTekaTta Ha MaTepujanHoTo KHUroBOACTBO CO
KapToTekaTa Ha AOMaKMHOT-EKOHOMOT;U BpLUM OpYrn paboTu LUITO Ke My
AOBepU HernocpegHo MpeTrnoCTaBeHUMOT pPakoOBOAEH CYACKUM  CHY>XOEHUK,
CYOCKNOT agMUHUCTPATOp M npeTceaaTenioT Ha CyaorT.

3a cBojaTa paboTa oarosapa npes HernocpeaHo NPeTnoCTaBeHNoT pakoBOAEH
CYACKM CMY>XBEHMUK U CyaCKMOT aAMUHUCTPaTOp.

CTpyyHu KBanudmkaummn: Hajvanky suie nnm cpegHo obpasoBaHue.
PaboTHO uckycTBO: HajManky 3 roanHn paboTHO UCKYCTBO BO CTpyKaTa.

NocebHn paboTHM KOoMneTeHUUM: AKTUBHO MO3HaBake Ha edeH of Tpute
Haj4ecTo KopucTeHu jasnum Ha EBponckaTta yHuja(aHrnucku, dpaHuycku u
repMaHCku), aKTUBHO MO3HaBake Ha KOMMjyTepCKM nporpamuv  3a
KaHLenapucko paboTerwe 1 apyrm nocebHn paboTHM KOMNETEHUUN YyTBPAEHU
CO aKTOT Ha cucTemaTusaumja Ha paboTHUTE MecTa 3a COOABETHOTO paboTHO
MEeCTO, CorfnacHo co uneH 12 ctas 2 T. 4 o 3akoHOT 3a cyacka cnyxba.

UneH 22

-1 CamocToeH pecepeHT — GnarajHMK U1 maTepujaneH KHUrosoauTen ,BO
AENOKPYroT Ha CBOETO paboTewe ja opraHuanpa KoopauHupa M MU3BpLUYBa
pabotata of obrnacta Ha MaTepujanHo (UHAHCUCKOTO paboTerwe, M
NpUMEHyBa U MM OApXXyBa MOCTOJHUTE MHPOPMATUYKO TEXHOMOLLKN CUCTEMMW,
M3roTByBa MeceyHa npecmeTka 3a nnata BO uWcnfnartHata nucta 3a
BpaboTeHuTe; Boan eBuaeHumja 3a 3agplwkv of nrata Ha BpaboTeHuTe:
6oneayBake, NOPOAUNHN OTCYCTBA, agMUHUCTPATMBHU 3abpaHn No CyacKu
peLueHuja, NOTPOLLYBAYKN KpeauTu u apyrn kpeamtu;lNoamrHyBa rotoBmMHa o,
XMPO CMETKa M BPLUM TOTOBMHCKM UCMMaTU BO BMCMHA COrMacHoO co 3aKkOoHOT
3a GnarajHnyko paboTewe; Boan n coctaByBa KacoB W3BELUTAj 3a KAaCOBOTO
roToBMHCKO paboTtene; Boan nnuyeH kapToH 3a ocTBapeHo paboTHO MECTO U
NMYHU NpUMaksa Ha BpaboTeHnTe Ha obpaseLoT cneuunjanHo CoCTaBeH 3a Taa
HameHa; Ha kpajoT Ha roguHata coctaByBa obpasel M-4 3a BpaboTeHuTe n
ro gocrtaByBa [0 MogpayHaTa eauvHuua 3a 34paBCTBEHO WM coumjanHo
ocurypyBsawe; llononHyesa nogatouM BO obpacumte WTO Ce BO BpCKa CO
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GapahaTa 3a ocTBapyBah-€ NpaBo Ha neH3unja (nogaTouu 3a NMYHK NpMMamsa,
paboteH ctax wu cn.); Cekoj mecey nonosHyBa obpasey 3a NUYHUTE
npumara, 3agpLluikym oA nnara U UCTUMOT 3aefHO CO Hanor 3a ucnnata Ha
nnata ro pgocraByBa Ha cekoj BpaboTeH; [lononHyBa nogaTtouu BO
obGpacunte-noTBpAN 3a BUCUHATA HA HETO NnaTta 3apagu OCTBapyBake NpaBo
Ha mMcnnata Ha HagoMecTok 3a 6onefyBake M Hera Ha nuua, Kom ucnnaTu
HagomMmecTyBa POHAOT 3a 34paBCTBEHO M coumjanHo ocurypyBame-logpayHa
eguHuua Ckonje;N3rotByBa MecevHn, TPOMECEYHN, NONYroAULLIHMA U TOOMULLIHM
CTaTMUCTUYKN U3BELLTAN LUTO Ce BO Bpakca co BpaboTeHUTe, HUBHMUTE NnaTu, a
CO KOM nogartoum pacnonara 6narajHata; M3rotByBa Apyru pasHu M3BeluTam u
nokasatenu no 6Gapare Ha pakoBOAUTENOT Ha CEeKTOPOT WM BPLIM OpYru
agMUHUCTPATUBHO TEXHUYKM paboTn LWITO Ke My M OOBEpUM HenocpeaHo
NpeTnoCTaBEHMNOT PaKOBOAEH CYACKM CNYyXOEHMK, CyACKMOT aAMUHUCTPATOP U
npetcenaTenoT Ha cyaoT.

"0 BOAW MarauunHckoTo paboTewe; [0 npuma HabaBeHNOT maTepwujan;
0 mnspaBa HabaBeHMOT MaTepujan Ha cyackute cnyxbeHuum u Bogu
eBuaeHumnja 3a wusgageHnoT MmaTepujan;PegoBHo HabaByBa  OCHOBHMU
cpeacTBa, CUTEH MHBEHTap MoTpebHM MaTtepujanu 3a CydoT, KaHUenapucku
MaTepujan M KHWMM, a BpP3 OCHOBa Ha mnUCMeH pecdpepat ogobpeH opf
MpeTcegatenoT Ha cygoT WU CYACKMOT agMuHucTpaTop;HabaBeHuoT
MaTepwujan ro 4ysa, Ha 6apare ro nsgaBsa Ha cyaumtTe u apyrmte BpaboTeHu,
no opobpyBake Ha CyACKMOT agMuHucTpaTop;HabaBeHMoT maTtepujan
ypeaHo ro eBngeHTUpa u 3a UCTUOT BOAM eBUAEHLUMja Kade e u3gadeH u 3a
KakBu noTpebu;Boan komnjyTepcka eBnaeHUmja Ha HabaBeHNOT MaTepujan no
ucnpaTHUUM WM KOMMNjyTEpCKa eBWAeHuMnja Ha u3gageHnoT maTepjan no
nvua;Boan maraumHcka KapToTeka no apTUKIN U HaMeHa 3a CUTe NpuMama 1
nsgasara;BpLun cpamHyBame Ha eBuaeHumjata co CMeTkoBoaUTENOT;

3a CBOjaTa pa60Ta oaroBapa npeag HenocpeaHo npeTtnocraBeHNoT pakoBoAeH
CyaOCKu CJ'Iy>K6eHI/1K N CyadCKMOT agMUHUCTPATOP.

CTpyuHu KBanudmkaummu: Hajvanky suie nnm cpegHo obpasoBaHue.
PaboTHo uckyctBo: Hajmanky 3 roanHu paboTHO MCKYCTBO BO CTpyKaTa.

NocebHn paboTHM KoMneTeHUUM: AKTUBHO MO3HaBake Ha edeH of Tpute
Haj4ecTo KopucTeHu jasnum Ha EBponckaTta yHuja(aHrnucku, dpaHuycku u
repMaHCKn),akTUBHO  MO3HaBake Ha  KOMMjyTepckM  nporpamu  3a
KaHLenapucko paboTerwe n Apyrm nocebHn paboTHM KOMNETEHUUN YyTBPAEHU
CO aKTOT Ha cucTemaTusaumja Ha paboTHUTE MecTa 3a COOABETHOTO paboTHO
MEeCTO, CornacHo co uneH 12 ctas 2 T. 4 o 3akoHOT 3a cyacka cnyxba.

UneH 23

-2 Buw cyackn pedepeHT — KoopAuMHaATOp Ha TeXHU4YKa cnyxba, BO
AENOKPYroT Ha cBoeTo paboTere, ja opraHnsmMpa U KoopavHUpa TexHuykarta
cnyxba, ro opraHMsmpa u KoopauHupa BO3HUOT napk Bo cygoT. OAroBopeH e
3a TexHuykata cocTtojba u ucrnpaBHoCcTa Ha Bo3wunaTta; Boau esugeHumja u
KapToTeka 3a peructpypawe Ha Bo3unarta, NOTPOLHUTE MaTepujanu u
ropuBoTO.Ja KOHTpONMpa NoTpollyBaykaTta Ha ropMBoO U MOTOPHO Macso Mo
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naTHUTE Hano3u WM MoMMHATM KunomeTpu;Boau esBumaeHumja 3a nomuHaTa
KunomeTpaxka, NOTPOLUEHO FOpUBO, Ma3vMBO W APYro 3a Bo3urarta Co Kou e
3agomkeH; Ce rpmxu 3a HaBpeMEHO CepBUCMPare Ha Bo3umnaTa U ce Ipuku
3a HMBHaTa UCMNpPaBHOCT;Bpln nukBMaaumnja Ha OOKYMEHTU 3a KuoMeTpaxa
M noTpollyBayka Ha ropueo; M Bo3n cnyxbeHuTe aBTOMOOUNU-BO3UNA 3a
cnyxGeHn noTpebu no Hanor Ha [peTcegaTenoT Ha CcydoT M CYACKMOT
agMUHUCTPATOP;N BPLUX APYrM aAMUHUCTPATUBHO TEXHUYKU paboTu LITO Ke
MYy M 0OBEPU HEMoCcpeaHO NPeTnoCTaBeHMOT PaKOBOAEH CYACKU CNyXOeHMK,
CYACKMOT aAMUHUCTPATOP M NpeTceaaTenoT Ha cyaorT.

3a cBojaTa paboTa oarosapa npef HernocpeaHo NPeTnoCcTaBeHNoT pakoBOAEH
CYACKM CMYXBEHMUK U CyaCKMOT aAMUHUCTPaTOp.

CTpyyHu KBanudmkaummu: Hajvanky suwe nnm cpegHo obpasoBaHue.
PaboTHo uckyctBo: Hajmanky 2 roanHu paboTHO MCKYCTBO BO CTpyKaTa.

NocebHn paboTHM KOoMneTeHUUM: AKTUBHO MO3HaBawe Ha edeH of Tpute
Haj4ecTo KopucTeHu jasnum Ha EBponckaTta yHuja(aHrnucku, dpaHuycku u
repMaHCku), aKTMBHO MO3HaBake Ha KOMMjyTepCckM nporpamv  3a
KaHLenapucko paboTerwe 1 apyrm nocebHn paboTHM KOMNETEHUUN yTBPOAEHN
CO aKTOT Ha cucTemaTusaumja Ha paboTHUTE MecTa 3a COOABETHOTO paboTHO
MEeCTO, CornacHo co uneH 12 ctas 2 T. 4 o 3akoHOT 3a cyacka cnyxba.

UneH 24

-2 Buw cyacku pedepeHT — oAroBopeH 3a oapXyBakwe Ha cyackaTa
3rpapa, BO AENOKPYroT Ha CBOETO paboTere, ce rpuxu 3a OAp)KyBakwe Ha
cyackarta 3rpaga, BO koja Bnerysa AnenauuoHuoT cyg Wtnn n OcHoBHUOT
cyn WTun;Ja ogpxyBa BO ucnpaBHa cocTojbéa cTonapwujata, BOAOBOAHATA,
enekTpuyHata u gpyrata vHcTanaumja Bo cyackarta 3rpaga; ['m oTcTtpaHysa
cute gedekTn BO 3rpagaTta; lNpuma npujaBu 3a HacTtaHatn gedektn of,
CTpaHa Ha BpaboTeHUTe 1 3a Toa ro U3BeCTyBa CyACKNOT agMuHuctpartop; Ce
rPWKM 3a ypegHo QYHKUMOHUpawe Ha napHoTo rpeewe; Ce rpmxku 3a
pPedoBHO 3arpeBawe Ha paboTHuTe npoctopumn;Ce rpuwxm 3a peaoBHO
YNUCTEHE Ha MOCTPOJKATE 3a NApPHOTO rpeere N HaBpeEMEHO OTCTpaHyBake Ha
nedektute;Ce rpwxn 3a HaBpeMeHo cHabayBawe co HadTa;Ce rpwxm 3a
OAPXYBak€TO Ha 3efeHUNIoTO OKOMy cyAackaTa 3rpaga, HaBOAHYyBahe,
KOCeH-e, KPOEH-E€ W cafere Ha pasHW CE30HCKM LBeKkuwa; Bo 3umckute
nepuoan YncTerwe Ha CHeroT npeg CcyaoT U OKomy CydoT. M BplM Opyrn
aAMUHUCTPATUBHO TEXHWYKM paboTn WTO Ke My M AOBEPU HenocpegHo
NpPeTnocTaBeHNOT PakoBOAEH CYLCKN CAY>XOEHMK, CyaCKMOT agMUHUCTPaTop M
npeTcegaTenoT Ha cydoT.

3a cBojata paboTta ogrosapa npej HenocpeaHo NPeTNnoCcTaBeHNOT pakoBOAEH
CYLCKM CRY>XOEHWK N CyaCcKUOT agMUHUCTpaTop.

CTpyuHu KBanudmkaumm:Hajmanky suwe nnm cpegHo obpasoBaHue.

PaboTHo uckyctBOo: Hajmanky 2 roanHu paboTHO MCKYCTBO BO CTpyKaTa.
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NocebHn paboTHM KOMneTeHUUM: AKTUBHO MO3HaBake Ha edeH of Tpute
Haj4ecTo KopucTeHu jasnum Ha EBponckaTta yHuja(aHrnucku, dpaHuycku u
repMaHCku), aKTMBHO MO3HaBake Ha KOMMjyTepCKM nporpamuv  3a
KaHLenapucko paboTerwe 1 Apyrm nocebHn paboTHM KOMNETEHUUN YyTBPAEHU
CO aKTOT Ha cucTemaTusaumja Ha paboTHUTE MecTa 3a COOABETHOTO paboTHO
MeCTO, CornacHo co uneH 12 ctas 2 T. 4 o 3akoHOT 3a cyacka cnyxba.

UneH 25

- 3 Cyackn pecdepeHT — paktunorpad, BO [JefOKPYyroT Ha CBOETO
paboTerwe ja u3Bpwysa paboTata BO cyAdckaTa nucapHuua M BO gpyrute
OpraHu3auMoHn eguHuUM Kage e pacnopefeH, npesema fAejcTBuja kou ce
ofHecyBaaT Ha ynpaByBah-€TO CO ABMXEHETO Ha NpeaMeTuTe, ' NpMMeHyBa
NMOCTOjHUTE UHPOPMATUYKO TEXHOSOLLKN CUCTEMM, PAabBOTM CO CTPaHKK, BPLUK
ekcneguuMja Ha CyACKATE OANYyKUM WU OpYrM MUCMEeHa Npeky nowita, npeky
Cny>x6eHOo nuue Ha CygoT M MO eNneKkTPOHCKM naT, AOKYMeHTauucku paboTw,
y4yecTBYBa Ha jaBHUTE CeQHMUM M MpeTpecu BO CBOJCTBO Ha 3anucHu4ap;
MuwyBa Ha KOMMjyTep Ha NpeTpecu, pacnpasv U CeaHUUN; BPLUM OapeaeHu
agMUHUCTPATUBHO-TEXHUYKM paboTn 3a noTpebute Ha cynoT.Bpwwm npenuc
Ha OAnykwW, NMcma, M3BeluTam u Apyrn matepujanu 3a notpedbute Ha cynor;
Bpwu paboTtn Ha gaktunorpad Ha cyguwjata-nomara npu npunpemMareTo Ha
npegmeToT 3a ekcrneauumja; rm Bpwmn pabotnte Bo AKMUC nporpamarta 3a
cekoj npeamMeT kako M paboTm WTO Ke My M [OOBEpuM HernocpenHo
NpeTnoCTaBEHMOT PakoOBOAEH CYACKU CryXOeHuK, CyACKMOT aaMUHUCTpaTop
N npetcenaTenoT Ha cyaoT.

3a cBojata paboTta ogroBapa npeg HenocpeaHo MNpeTnocTaBeHuoT
paKoBOAEH CYACKM CNYXOEHWK 1 CyaCcKMOT agMUHUCTPATop.

CTpyuHu KBanudmkaummu: Hajvanky suwie nnm cpegHo obpasoBaHue.
Pa6oTHo uckyctBo: Hajmanky 1 roanHu paboTHO MCKYCTBO BO CTpyKaTa.

NocebHn paboTHM KOoMneTeHUUU: AKTUBHO MO3HaBawe Ha edeH of Tpute
Haj4ecTo KopucTeHu jasnum Ha EBponckaTta yHuja(aHrnucku, dpaHuycku u
repMaHCku), aKTMBHO MO3HaBake Ha KOMMNjyTepckn nporpamu  3a
KaHLenapucko paboTerwe 1 apyrm nocebHn paboTHM KOMNETEHUUN YyTBPAEHU
CO aKTOT Ha cucTemaTusaumja Ha paboTHUTE MecTa 3a COOABETHOTO paboTHO
MEeCTO, CorfnacHo co uneH 12 ctas 2 T. 4 o 3akoHOT 3a cyacka cnyxba.

UneH 26

- 4 NMomnap cyacku pecepeHT - AocTaByBay , BO AESIOKPYroT Ha CBOETO
paboTere, BpWN OOCTaByBake Ha CYACKWM OASTYKM U APYrM NMUCMEHa Mpeky
nowiTa, BpLIKX JOoCTaBa Ha MMCMeEHa MHTEPHO BO CydOT, CeKkoj paboTeH AeH ja
nogura nowTaTta v gpyrute npatkM agpecupaHa 4o CyaoT U ja goctasyBa Ao
nucapHuuaTa v BpLUM APYrM agMUHUCTPATMBHO TEXHUYKM paboTu yTBpOEHU
CO akKTOT 3a cucTtemaTusaumja Ha paboTHUTE MecTa Kako 1 paboTu WTO ke My
M [OBepu HenocpeaHo MNpPeTnoCTaBeHUOT PaKOBOAEH CYACKU CHY>XOEHWK,
CYOCKNOT agMUHUCTPATOp M npeTceaaTenioT Ha CyaorT.
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3a cBojata paboTta ogroBapa npeg HenocpeaHo MNpPeTnocTaBeHuoT
paKoBOAEH CYACKM CNYXOEHWK 1 CyaCcKMOT agMUHUCTPATop.

CTpyyHu KBanudmkaummu: Hajvanky suie nnm cpegHo obpasoBaHue.
PaboTHO uckycTBO: Co Unn 6e3 paboTHO UCKYCTBO.

NocebHn paboTHM KOoMneTeHUUMU: AKTUBHO MO3HaBake Ha edeH of Tpute
Haj4ecTo KopucTeHu jasnum Ha EBponckaTta yHuja(aHrnucku, dpaHuycku U
repMaHCku), aKTUBHO MO3HaBake Ha KOMMjyTepCKM nporpamuv  3a
KaHLenapucko paboTerwe 1 apyrn nocebHn paboTHM KOMNETEHUUN yTBPAEHU
CO aKTOT Ha cucTemaTusaumja Ha paboTHUTE MecTa 3a COOABETHOTO paboTHO
MEeCTO, CornacHo co uneH 12 ctas 2 T. 4 o 3akoHOT 3a cyacka cnyxba.

Vv
CYACKA MOJIMUUNJA

UneH 27

B3-KomaHaup Ha cyacka nonuumja - ja KoopauHupa paboTtarta Ha cyackuTe
nonuuajum cornacHo [lpaBunata 3a Bpwewe Ha paboTtata Ha cyackaTta
nonvumja; ro cnposefyBa NnaHoOT 3a obyka Ha cyackaTa nonvumja JOHEeCeH
oa [MpetcematenoT Ha cygoT; ro wuarotByBa Pacnopepot 3a paboTta wu
AEeXypCTBa Ha CyAcCKUTe nonuuajum; r usspllyBa pabotmte m paboTHute
3agayn cnopeq lNpaBunarta 3a BplUewe Ha paboTuTe Ha cyackaTta nonvumja
npensuaeHn Bo ogpenbute og yn 110 go yn 112 3akoHOT 3a CygoBM U 4N
118 po un.127 3akoHOT 3a cyacka cnyxba; rm npumeHysa lNpaBunHuumTe 3a
BpLUEHE Ha paboTn n paboTHM 3aaym Ha cyackata nonvuuja NnponuwaHn o
MuHUCTepoT 3a npasaa.

CtpyuHu kBanudpmkauum: CtekHatn 300 kpegutn cnopeg EKTC wnu
3aBpLueH VII/1 cteneH coogBeTHO BMCOKO 0bpasoBaHue

PaboTtHo uckycTBO: Hajmanky 1 rognHa paboTHO MCKYCTBO Kako NpunagHuK
Ha cyfacka nonuuuja.

NocebHM pabOTHM KOMNETEeHUUN: corracHo co yneH 121 ctae 3 anuHeja 4
o 3aKoHOT 3a cyacka cnyxba.

UneH 28

B4-3ameHuk KoMmaHaup Ha cyacka nonuuwmja [0 3ameHyBa KOMaHAMPOT Ha
CyackaTa nonvuuja;lo cnpoBefyBa nnaHoT 3a ob6e3benysane Ha CyackaTa
3rpaga goHeceH oa lNpeTtcegartenoT Ha cyaoT;My nomara Ha KOMaHAMPOT BO
N3roTByBak€TO Ha  pacnopeqn 3a paboTa M [eXypcTBa Ha cyackuTe
nonuuajum;l nsspwysa pabotute n paboTHUTE 3agjayum crnopeq npasunaTta
3a BpLUeHwe Ha pabotute Ha CyackaTta nonuuunja npeasuaeHn Bo ogpeadute
4yn 110 go yn 112 opa 3akoHoT 3a Cygosu 1 un 118 go un.127 3akoHOT 3a
cyacka cnyx6a;'m npumeHyBa npaBuiHUUMUTE 3a BpLUEeHe Ha paboTu u
paboTHn 3agaum Ha CyackaTa nonvumja nponuwanHn og MuHucTepoT 3a
npaeaa;
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CtpyuHu kBanudpmkauum: CtekHatn 300 kpegutn cnopeng EKTC wnu
3aBpuleH VII/1 cteneH coogBeTHO BMCOKO 0bpasoBaHue.

PaboTtHo uckycTtBo: Hajmanky 1 rognHa paboTHO MCKYCTBO Kako NpunagHuK
Ha cyfacka nonuuuja.

Noce6bHM paboOTHM KOMNETEeHUMUN: corracHo co yneH 121 ctae 3 anuHeja 4
o 3aKoHOT 3a cyacka cnyxba.

UneH 29

B2-KoopauHaTtop Ha cyacka nonuvumja - ja koopavHupa paboTtata Ha
cyackata nonuuuvja Bo cygosBuTe o AnenaumoHoTo nogpadje LWTun, ja
KoopauvHupa paboTaTta Ha CyAackuTe nonuuajum cornacHo [lpasunarta 3a
Bplwerwe Ha paboTaTa Ha cyackata nonuuuja; ro cnposefyBa nfaHOT 3a
obyka Ha cyackaTa nonvumja goHeceH op [lpeTtcegatenoT Ha cydoT; ro
nsrotesyBa Pacnopenot 3a paboTta Ha npunagHuuuTe Ha cyackata nonvuuja;
r n3BpLlyBa pabotute n paboTtHuTe 3agaym cnopes lNpaBunaTta 3a BpLUEHE
Ha paboTuTe Ha cyackaTa nonuuuja npeasugeHn Bo ogpeabute og u un 118
Ao 4n.127 3akoHoT 3a cygosu u 1 yn 118 go un.127 3akoHOT 3a cyacka
cnyxba; rm npumeHyBa [NpaBunHuuuTe 3a Bplene Ha paboTn u paboTHU
3agayn Ha cyackaTa nonuuuja nponuwanm ogq MMHMUCTEpOT 3a npasaa.

CtpyuHu kBanudpmkauum: CtekHatn 300 kpegutn cnopeg EKTC wnu
3aBpuleH VII/1 cteneH coogBeTHO BMCOKO 0bpasoBaHue.

PaboTtHo uckycTtBo: Hajmanky 1 rognHa paboTHO MCKYCTBO Kako NpunagHuk
Ha cyfacka nonuuuja.

NocebHM paboOTHM KOMNETEeHUUN: corracHo co yneH 121 ctae 3 anuHeja 4
o 3aKoHOT 3a cyacka cnyxba.

UneH 30

B1-MpunagHuk Ha cyackata nonuvumja - M wm3Bpwysa pabotute u
paboTHUTe 3agaum crnopes Npasunarta 3a Bpwewe Ha paboTuTe Ha cyackaTa
nonuumja; rm n3splyBa pabotute n paboTHuTe 3agaym cnopep lNpasunaTta 3a
BpLUEHE Ha paboTuTe Ha cyackaTa nonvumja npeaBvaeHn Bo oapenburte oa
4yn 110 go un 112 3akoHoT 3a cygoBu u un 118 go un.127 3akoHOT 3a cyacka
cnyxb6a; rm npumeHyBa [lpaBunHuumuTe 3a Bplewe Ha paboTn u paboTHU
3ajayn Ha cyackarta nonuuumja nponuwanun og MuHucTepoT 3a npasaa.

CTpyuyHu kBanudmkaumm: Hajmanky cpegHo obpasoBaHue, Kako M ga
ncnonHyea nocebHuTe ycrnosu o 4n.119 og 3akoHOT 3a cyacka cnyxba.

PaboTHO uckycTBO: Co Unn 6e3 paboTHO UCKYCTBO.

NMNocebGHU paboTHM KOMNeTeHUMN: cornacHo co uneH 119 crt.1 anvHea 7 oA
3aKOHOT 3a cyfcka cnyxoa.
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VI. BPABOTEHU CNOPEAQ 3AKOHOT 3A PABOTHM OOHOCHU
YneH 31

PaboTHukK Bo 6udpe - npurotsysa 1 pasHecysa kade 1 gpyru nagHu n Tonnm
HanuToumn kaj MNMpetcepatenot Ha CygoT, cyaunte u BpaboTteHuTe Bo CyaoT:
npunpemMa kadge 1 apyrv nagHu u Tonam HanuToum 3a octaHaTuTe BpaboTeHu
Bo CypoT; rM ogpxyBa anapatute 3a MpUroTByBakwe Ha HanuTouw,
©naroBpeMeHO BpLUM HabaBka Ha NOTPeOHWMOT NoTpolleH maTepujan / kade ,
Yyaj, COKOBM BoAa Luekep u cn./; bnaroBpemMeHo ce pa3fgosiKkyBa CO KYyNnoHUTe
3a NOTpoLIeHNTe HanuToum BO bnarajHata Ha CygoT; ce rpuxu 3a UHBEHTapOoT
N XMrmeHaTta BO NPOCTOPOT BO KOj paboTu; Bpwn 1 apyrn paboTn no Hasnor Ha
CyacknoT agMuHucTpaTop.

CTpyuHu KBanudmkaummu: Hajvanky cpegHo obpasoBaHue.

PaboTHO uckycTBO: Co Unn 6e3 paboTHO UCKYCTBO.
UneH 32

Kypup - Bpwin goctaBa Ha nMcMeHa HU3 rpadoT, NoBuKyBa nvua no 6apame
Ha [MpeTcepgaTtenotr Ha cygot, cyamja unm CyackmoT agMuUHUCTpaTop W
BoantenoT Ha nucapHuua. o nucapHuua co noTnmc r npumMa nokaHuTe 3a
cyfere BO BTOP CTENeH U Mo JocTaBaTa ce pasforikyBa Kaj BOAUTENOT Ha
nucapHuua, BPLIKM pasHecyBake Ha KOMMjyTepu W Apyra TexHuKa no
KaHuenapuuTe; BpPLUM BHaTpeLLUHa JOoCTaBa Ha NpegMeTn u gpyrin Mmatepujanu;
BO yKaxkaHa noTtpeba ja AoHecyBa nowitata agpecvpaHa Ao cydoT, ja Hocu
nowrTarta og cygot go MNTT WTun; Bpwn n gpyrn Hapeabu no Hapenba Ha
Mpetcepatenot Ha cynoT M CyackMoT agMUHUCTpATOp M BOAUTENOT Ha
nucapHuua.

CTpyyHM KBanudmkaumm: cpegHo Unm ocHOBHO obpasoBaHue.

PaboTHO uckycTBO: Co Unn 6e3 paboTHO UCKYCTBO.
UneH 33

OapXXyBay Ha xurveHa - Ja ogpxyBa 4nctorata BO paboTHUTE NMpOCTOpuUM,
XOAHWUMUTE, CyaHuuuMTe, CyackaTa cana, ckanunarta, ro YMcTm u ogpxysa
napkeToT, TenucuTe, NPO3opUUTE U 3aBECUTE; BOAWU puKa 3a €KOHOMWUYHO
KOPUCTEHE Ha MaTepujarnoT LUTO CMYXW 3a OOpXyBake Ha XurmeHaTa; BO
ToaneTMTe HaBpPEMEHO MoCTaByBa XapTuja 3a paue, ToaneT M canyH 1 ap.
notpebHn cpeacTBa, ja OApXKyBa XurmeHaTta npeg 3rpagata Ha CygoT M OKony
Hea; BpwW W gpyrn paboTM o4 AEenokpyroT Ha oBa paboTHO MecTo no
Hapeaba Ha CyackMoT agMUHUCTpaTop.

CTpy4HM KBanudcukaumm: cpeaHo Unm ocHOBHO obpasoBaHue.

PaboTHO uckycTBO: Co Unn 6e3 paboTHO UCKYCTBO.
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UneH 34

Bo3au - [0 ogpxyBa BO3HMOT Mapk; rM ynpaByBa Cryx6eHuTe BO3una Ha
cynoT no Hapenba Ha lNpeTtcengaTtenoTt Ha cyaoT n CyacknoT agMuUHUCTpaTop;
N3roTByBa JOKYMEHTU 3@ U3MWHATU KMNIOMETPU M NOTpOLUyBavka Ha ropuBo;
no Hanor Ha [llpetcegatenot Ha cyaoT u CyackMoT agMUHUCTpaTOp BO3M
naTHUYKKM aBToOMOOUN 3a cnyxbeHn noTpedbu; ce rpuknm 3a HaBpPEMEHO
cepBuCMpake Ha BO3unarta M 3a HMBHaTa UCNPaBHOCT; BOAM eBUOEHUMja U
KapToTeka 3a perncrpuypawe Ha BoO3ufarta, MOTPOLUEHUTE MaTepujani wu
ropmMBO; ja KOHTpONMpa MnoTpollyBadkaTa 3a ropMBO M MOTOPHO Macrno no
naTHATE Hano3n M MNOMUHATU KUITIOMETPU, a BO Clyya] Ha HEHaMEHCKO
KOpUCTEeH€ Ha OBME MaTepujann CcocTaByBa 3aluUCHUMK W O M3BECTYBa
CyacknoT agMMHUCTpaTop; BpLWK 1 apyru paboTu 3a noTpebuTte Ha cygoT no
Hanor Ha CyacknoT agMuMHUCTpaTop; 3a cBojaTa paboTa oaroBapa npeg
CyacknoT agMuHUCTpaTop.

CTtpyuHu kBanudmkaumum: Hajvanky cpegHo obpasoBaHue, U ga nocegysa
BO3a4ka fgossosia og “b* kateropuja nogonro og eaHa roguHa.

PaboTHO uckycTBO: CO Unn 6e3 paboTHO UCKYCTBO.

NPEOAHU U 3ABPLLUHU OOPEABU

UneH 35

Co BrieryBaweTo BO cuna Ha oBoOj [NpaBunHuK, npecTaHyBaaT Aa BaxaT
oapeabute Ha gocerawHnoT lMpaBunHKK 3a cuctemaTuldauymja Ha paboTHuTe
Mecta BO AnenaumonunoT cya LWTun 0201Cy.6p 85/2015 op 03.02.2015
roguHa.

UneH 36

OBoj lNpaBunHuMK cTanyBa Ha cuna No gageHaTa COrnacHoCT o4 CTpaHa Ha
CoBeToOT Ha cyackaTta cnyxba.

AMENALMOHEH CYO WTUMN
MpeTcenaten Ha cyaoT
Hake "'eoprunes c.p.
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